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BUDGETS AND FINANCE 
By E. LILLIAN WYATT, G. ELINORE DECOU AND 
ELIZABETH 
T HIS survey aims to do two things: first, to present funda- mental principles of finance and 
budget-making which are applicable to 
any type of library; second, to show 
what may face a beginning librarian in 
the matter of budget-making when he 
accepts a position in a special library. 
"Financial management, which lies 
a t  the very heart of library administra- 
tion, involves planning and carrying out 
an intelligent budget program, and, 
hence, touches every phase of the li- 
brary's activities. All library services 
are affected by the way in which money 
is acquired, controlled and expended. 
Financial management is thus a most 
important over-all  admin i s t ra t ive  
area."2 
The most important element in the 
financial structure of the library is the 
budget. I t  should provide a complete 
financial program for the year or bi- 
ennium which it covers. No two bud- 
gets could be expected to be exactly 
alike, either in content, form or pres- 
entation. Every library has its own pe- 
culiar budgetary problems. Such vari- 
ables as the size and location of the 
library, the type of organization that it 
serves, the period covered by the bud- 
get, the physical arrangement of the 
library and the organization of the li- 
brary services-all these affect budget- 
ing  practice^.^ 
PRINCIPLES O F  BUDGET-MAKING 
"There is a great deal of variation in 
1 Miss Wyatt and Miss DeCou are Librari- 
ans respectively of the Philadelphia Textile 
School and The Yeadon, Pa., Junior and 
Senior High School. Miss Barton is in Serials 
Division of the University of Pennsylvania 
Library. 
ZMcDiamed, E. W. and J. The Adminis- 
tration of the American Public Library. Chi- 
cago, A.L.A. and U. of Ill. 1943, p.144. 
aBased on Lyle, G. R. The Administration 
of the College Library. p.443. 
the care with which the library's budget 
is prepared. At one extreme lies the 
library which merely repeats last year's 
figures. At the other is the library which 
each year makes a searching re-exam- 
ination of its programT4 
The budget should make ample pro- 
vision for necessary items of expendi- 
ture in current library operation. Cap- 
ital outlay for new buildings, additions 
or alterations, and major items of equip- 
ment such as steel stack shelving will 
not ordinarily be estimated in the cur- 
rent library budget request. These cap- 
ital expenses are usually provided for 
in consultation with the official to whom 
the librarian is responsible. A helpful 
device for insuring that all needs will 
be presented in the budget is the adop- 
tion of a program of budget-making 
which is carried on continuously and 
simultaneously with the administration 
of the current budget in use. 
The final goal of the budget is a thor- 
oughly objective financial estimate of 
library needs built around the services 
of the library to the organization. Ex- 
perience emphasizes the desirability of 
the librarian's working closely with the 
administrative officers, the heads of de- 
partments and other members of the 
library staff in the collection and con- 
sideration of information required for 
making the preliminary estimates. As- 
sistance of department heads may be 
confined to suggestions and advice 
about book and periodical needs of their 
departments. Plant expansion or addi- 
tion of new departments may affect li- 
brary expenditures and should be taken 
into consideration in preparing budget 
estimates. Staff recommendations are 
important in making decisions on salary 
increases and the employment of addi- 
tional personnel for supporting existing 
4 McDiamed; op. cit p.150. 
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services or under tak ing  new work. 
Every user of supplies and materials 
should be represented in the estimate 
of needs for these materials. The budget 
estimate for maintaining periodical files, 
binding, Library of Congress cards (if 
used) and many other items will also 
depend upon the assistance and co- 
operation of the staff. In the presenta- 
tion of the budget, the librarian's inter- 
pretation may be reinforced by the 
numerous studies and investigations of 
the staff in connection with their spe- 
cific duties in reference, circulation, 
cataloging and other phases of library 
work. 
Another important principle concerns 
the classification of the budget. It is de- 
sirable: ( 1 )  to conform as closely as 
possible to the budget classification 
form used by the business office; (2) to 
show a detailed itemization of the sev- 
eral items of operating expense under 
the major classification heads used in 
the budget; and (3) to follow as close- 
ly as possible the expenditure classifica- 
tion of the library. These divisions are 
commonly: salaries, books, and sup- 
plies. The librarian, not the business 
office, will need to have more detailed 
records of specific items. This detailed 
itemization has three main values to 
the librarian: (1) it helps to insure 
that no important item is overlooked in 
preparing the budget estimate; (2) it 
clarifies and supports the budget re- 
quest for the administrative officers 
who approve the budget; and (3) it 
serves to establish the librarian's author- 
ity for charging special expenditures of 
library operations against certain of the 
major classifications in the budget. 
The librarian should be aggressive 
and convincing in his statement of li- 
brary needs. At the same time, he 
should keep in mind the numerous de- 
mands made upon the company by 
other departments and the financial 
ability of the organization; and he 
should attempt to combine the ideal 
with the practical. 
PREPARATION OF THE BUDGET 
STATEMENT 
"The library's budget request should 
be a careful and complete document 
analyzing the library's needs and pre- 
senting supporting data to justify the 
cost of services which the library of- 
fer~."~ 
1. The statement should show the total 
amount of money needed and the separate 
amounts for each major classification and 
subdivision of the budget. 
2. The opening pages of the budget state- 
ment may well contain a summary table 
showing three things: 
a. Total amount needed and amount 
for each major classification in the 
budget. 
b. Comparative data on expenditures 
of the library for a t  least two years 
previous to the current budget. 
c. Comparison of proposed expendi- 
tures with those of the current bud- 
get year based on expenditures at  
the time the new budget is being 
prepared. 
3. The budget statement should show a 
brief analysis of the proposed expenditures, 
justifying the amounts requested for each 
item in the budget. 
4. The statement should contain tables 
and figures if these help support the inter- 
pretation of the budget, and i t  should be 
neat and attractive in appearance. 
5 I t  should be no longer than necessary. 
The business manager will be flooded with 
budgets from other departments. An un- 
necessarily long budget militates against it- 
self. 
The order of procedure, as set forth 
in the steps outlined up to this point, is: 
(1) to assemble the information; (2) 
to estimate the expenditures necessary 
to provide for adequate library service; 
and (3) to prepare the budget state- 
ment with supporting interpretation. 
After all the information has been as- 
sembled and prepared, the proposed 
budget is presented for consideration 
and adoption to the officer who passes 
on the budget. In presenting the bud- 
get, the librarian tries to show its rela- 
tionship to the objectives of the library 
and of its service to the organization. 
When the budget is approved, it is 
5 McDiarmed, op. cit. p.155. 
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set up in final form in the librarian's 
financial records. Detailed records of 
the budget are kept in the business of- 
fice of the organization for control pur- 
poses. 
"Once the library's funds have been 
appropriated, the library is faced with 
the problem of putting its financial pro- 
gram into operation. I t  must set up the 
machinery necessary to see that funds 
are spent as needed and that funds are 
properly controlled. Among the steps 
to be considered are: a time schedule 
of expenditures, proper accounting con- 
trols, the classification of accounts, the 
transfer of funds and budget reportsT6 
LIBRARY BOOKKEEPING 
Purposes and uses of records: 
1. To aid in preparation of the budget. 
2. To control the spending of the library's 
funds in a way that will increase the effi- 
ciency of the library service. 
3. To insure that no funds are over- 
drawn. 
4. To aid in the preparation of the an- 
nual report and special reports. 
5. To provide information on library fi- 
nances to library agencies. 
FINANCIAL RECORDS 
At the very minimum these records 
must : 
1. Serve as a control on library expendi- 
tures. 
2. Provide a convenient reference tool 
for checking on claims for unpaid bills and 
similar items. 
3. Furnish authoritative evidence to show 
for what purpose library monies have been 
spent. 
Records necessary for accomplishing 
these purposes should include : 
1. A control report of monthly expendi- 
tures and balances. 
2. A record of outstanding book order 
commitments. 
3. A schedule of approved accounts pay- 
able. 
4. A permanent file of dealers' bills. 
5. A record of petty cash. 
''Important as it is to regard financial 
management as a device to secure, con- 
trol and expend funds honestly and ef- 
ficiently, it represents the means by 
which the library's plans are translated 
6 McDiarmed: op. cit. p 155, 
into services. Thus, it should be thought 
of not as an arbitrary and independent 
activity, but as the reflection of the li- 
brary's program in terms of dollars and 
cents; and financial management should 
be judged in the light of the assistance 
which it gives to library administration. 
If regarded in this light it can become a 
valuable tool in making the library an 
efficient, progressive, and forward-look- 
ing institution."7 
PREPARATION OF BUDGET 
When the beginning librarian is faced 
with the financial side of library work, 
he will probably find either that the 
company will expect the librarian to 
present a tentative budget, one which 
he will revise as he becomes a better 
judge of his library needs, or that the 
budget is prepared by someone else in 
the company-his department head or 
the company accountant-and that all 
he needs to do is to keep within its lim- 
its, or have them stretched occasionally. 
In the latter case he will be saved 
considerable work. However, if this 
should be the custom, he may never get 
a clear financial picture of his library 
or have to figure the relative impor- 
tance of parts of his collection in terms 
of the money spent to acquire them. 
Also, if someone else makes the budget, 
he will probably have to secure the ap- 
proval of that person on major acquisi- 
tions, possibly on quite small ones. The 
best procedure for the librarian who 
finds himself in this position is to con- 
vince his chief that he is a financially 
responsible adult and that the library 
will be run more efficiently if he is 
directly responsible for planning the 
library expenditures, adjusting items 
when it becomes advisable in order to 
keep within the total budget. 
The beginning librarian who is ex- 
pected to prepare his own library bud- 
get will have to make as adequate an 
estimate as possible for his first year, 
with the understanding that until he 
7McDiarmed; op. cit. p.167. 
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has a year's experience back of him in 
the library, he will need more leeway 
in the amount allotted him than in later 
budgets. Once he has a record of one 
year's actual expenditures, it will serve 
as a guide to make expansions, retrac- 
tions and adjustments for the budget of 
the following year. 
In some cases the librarian will find 
available for the initial setting up of the 
library all the money needed and thus 
will not have to present a budget until 
the library has had a trial period of 
operation. A careful record of the ex- 
penditures made during this period will 
help him when the time comes to make 
up the first budget. 
The items most generally included in 
special library budgets are : 
1. Salaries 
2. Rent 







10. Binding and postage. 
In some cases it is found more con- 
venient to make fewer divisions. Books, 
pamphlets, periodicals, services, bind- 
ing, for example, may all be coded under 
the heading, subscriptions, though en- 
tered separately on the budget work 
sheet. One of the advantages of using 
the more inclusive headings is that com- 
parisons may be more easily made. For 
instance, Association Dues may total 
only $15.00 for the year. In a company 
with an annual income of ten million 
dollars this gives a very little percent- 
age for comparative purposes. But if 
these are included in Subscriptions, bet- 
ter comparison is possible. Needless to 
state, other headings may be included, 
some combined and some omitted alto- 
gether. A check against items included 
in the budgets of other departments in 
the organization will show items charg- 
ed against each department and will 
often assist in preparation of the library 
budget. 
The proportion of the total budget al- 
lotted to each item varies greatly from 
library to library and for that reason 
concrete figures have not been given in 
this survey. In a business or advertising 
library where periodicals are clipped, 
the item for subscriptions will be ex- 
ceedingly high. Microfilm and photo- 
print, a large item in some libraries, 
may not figure at all in others. In esti- 
mating microfilm and photoprint costs 
it is important to take into considera- 
tion the real cost. Ralph Shaw8 has 
pointed out that an average article of 
twelve pages and eight exposures may 
cost from fifty to eighty-five cents if 
procured in microfilm; from sixty cents 
to one dollar and eighty-five cents if 
procured on photoprint. The cost of in- 
dexing and filing the microfilm may 
range from fifty cents to two dollars or 
more, depending upon the method used. 
Thus when one takes into considera- 
tion this cost for use, he finds micro- 
film more expensive. I t  is also neces- 
sary to keep in mind the fact that the 
cost of the care of microfilm must be 
considered when estimating on this 
item. 
No matter what type of library, 
equipment will be a much larger item 
the first year than thereafter. If the 
librarian builds his collection of books, 
pamphlets and periodicals slowly and 
carefully, however, these items will not 
be much greater for the first year than 
for succeeding years. After the first 
year the largest item will be salaries- 
over 75% in most cases. Skilled service 
counts for more than collections of 
books in special libraries. 
After the budget has been prepared 
and approved, the task of the librarian 
is to prove his efficiency by keeping 
within it. I t  may be found expedient to 
shift amounts from one item to another. 
Unless the budget is of the segregated 
type, this may be done. If fewer books 
8 Shaw, Ralph. "Should Scientists Use Mi- 
crofilm?" Library Quarterly 14:229-233. 
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are needed than were estimated, the 
excess funds for them may be shifted 
to pamphlets if there is great need for 
more ephemeral material. To the ultra 
literal-minded, this may not seem like 
keeping within the budget, but the im- 
portant thing is not to be beyond the 
limits of the budget. ~eadjustment of 
amounts for individual items is a 
healthy procedure. 
In order to know how the library 
budget stands month by month the 
simplest way may be to have the ac- 
counting department render a monthly 
statement as to the charges entered 
against the library for that month. Com- 
parison of this sum with the amount 
spent during the corresponding month 
of the previous year is helpful. 
At the end of the year the actual ex- 
penditures should be checked against 
the budget. Such a check will show 
what items were under- or over-esti- 
mated, and what revisions should be 
made for the following year. 
Each year's experience will be of help 
in preparing the next budget. This is 
the time to take stock of what has been 
accomplished in the library, or to make 
new plans for expanding book or pe- 
riodical files. If retrenchment is neces- 
sary, now is the time to consider what 
can best be cut without seriously dam- 
aging the fundamental soundness of the 
library. Budget-making forces the libra- 
rian to consider not only the immediate 
needs of his library but also its future. 
SPECIAL LIBRARY BUDGETS 
By WALTER HAUSDORFER 
Chairman, Finance Committee, S.L.A. 
B OTH in planning and in operating special libraries the total budget, or direct expenditures, and the 
division of that sum between salaries 
and other expenses, have been of so 
much query and conjecture, that it 
seems worthwhile to describe the situ- 
ation revealed by the Salary Survey. 
Since the character of special library 
service is shaped largely by the people 
who operate the libraries, the quantity 
and quality of staff must be considered 
along with how many dollars are in the 
budget. The questions an organization 
asks are: 'What are we paying for?" 
and "Are we getting what we pay for?" 
POLICY 
Methods of financing a library vary 
with the financial and accounting policy 
of an organization. In some cases the 
library is separately budgeted; in others, 
the costs are cur ren t ly  dis t r ibuted 
among departments; in others, one de- 
partment is charged; and in still others, 
a combination of these methods is used. 
University library units, and those in 
research organizations may be financed 
by endowments, fees, memberships or a 
combination. Governmental libraries are 
usually regarded as part of the adminis- 
trative costs. Librarians not supplying 
budget data reported the following rea- 
sons for not doing so: 
No. of Librarians 
Have no budget .................................. 64 
Have no salary budget ...................... 25 
Have no budget for non-salary items 22 
Have no definite budget so far ........ 13 
Do not know ...................................... 24 
Do not know budget for non-salary 
items ................................................ 20 
Included in budget of another de- 
partment (usually Research) .......... 14 
Salaries paid by another department 6 
Library supplied in part by gifts of 
materials ........................................... 3 
Total (less dup1ications)l .............. 144 
Librarians optimistically repor t ing 
"unlimited" budgets should probably be 
placed in the first category above, or 
under "do not know". The type of li- 
1 For the total figure on returns see Ap- 
pendix. 
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brary most frequently indicating lack 
of budget or knowledge of it (62 of a 
possible 126 cases) was the technical 
library in industry. Where the library 
is part of a division, that division is 
usually Research, although in a public 
utility it was the Executive office or 
building maintenance, and in publish- 
ing, the Editorial department. Salaries 
may be paid in full or in part by the 
division in which the library operates. 
There are many other arrangements by 
which the staff is furnished the library 
outside the library budget: in the hos- 
pital, by volunteers; in the army, by en- 
listed men; in business organizations, 
from a "pool". Since accounting practice 
varies in charging heat, light, space and 
equipment, it is impossible from the 
present data to describe all policies in 
force. I t  would be necessary here, as in 
presenting a detailed picture of library 
financing, to study the accounting sys- 
tem of each organization. 
HOW LARGE I S  T H E  BUDGET 
For all types of special libraries the 
median budget, or one most commonly 
found, is about $11,190. The middle 
50% of the libraries, or those between 
Quartile 1 and Quartile 3, ranged from 
$5,546 to $21,700. Because the larger 
number of libraries fell into the smaller 
budget group, the mode was $6,500, but 
because the spread between small and 
large budgets was wide ($2,000 and 
over $1,000,000), the mean was $20,187. 
That there is considerable variation 
from these averages for different types 
of libraries, is apparent in Table I, Ap- 
pendixz. 
How do special library budgets com- 
pare in size with those of college and 
university and public libraries? 
Eighty-six per cent of the public li- 
braries fall between budget ranges $0- 
$9,999, while only 45% of the special 
libraries are in that group. In other 
words, only 14% of the public com- 
pared with 55 % of the special libraries 
- 
2 A detailed tabulation is on file in S.L.A. 
Executive Office. 
Special Public 
Budget Range Libraries Libraries* 
$ No. % No. % 
0 - 3,999 44 8 4,137 71 
4,000 - 9,999 192 37 858 15 
10,000 - 18,999 136 26 484 9 
19,000 - 24,999 40 7 ( 
25,000 - 36,999 29 6 6 
37,000 - 48,999 22 4 ( 
49,000 - 60,999 12 2 (238 4 
61,000 - 99,999 25 5 ( 
100,000 - 200,000 14 3 40) 
201,000 - 450,000 3 1 ) 1 
451,000 - and over 5 1 
- -  
42 
- - 
522 100 5,799 100 
* U. S. Office of Education. Public Library 
Statistics, 1944-45. 
have budgets over $10,000. Recent data 
on college and university libraries are 
not adequate for comparison, but it may 
be significant, and still valid, that in 
the 1938-40 Office of Education survey 
. 
60% of these libraries operated on less 
than $10,000 a year and 81% on less 
than $25,000 a year, compared with the 
percentages of special libraries in these 
categories of 45 % and 78%. To the 
often repeated statement, therefore, that 
many special libraries operate on small 
budgets must be added that many pub- 
lic and college and university libraries 
also operate on small budgets. How 
libraries distribute their expenditures 
according to their purposes is the true 
basis for difference in type. 
HOW T H E  MONEY I S  SPENT 
Since special libraries on the whole 
place more emphasis on service than on 
resources, they tend to allocate larger 
portions of their funds to staff rather 
than to acquisitions. There are, of 
course, notable except ions in fields 
where the cost and importance of ex- 
tensive materials are high: in medical 
and in law libraries, and to a degree in 
historical society libraries. In special li- 
braries, too, some of the acquisitions 
costs may be absorbed by other divi- 
sions, as when the organization itself 
takes out memberships, or where offi- 
cers are authorized to purchase associa- 
tion memberships at company expense. 
Printed materials accruing as benefits 
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of such association may become the 
property of the library. Production of 
reports or written data within the or- 
ganization may be charged to research 
or to the product, but the written rec- 
ords may be filed in the library. What- 
ever the accounting practices may be in 
allocating acquisitions and other non- 
salary costs to the library, they are gov- 
erned by procedures common to the 
whole organization. In a very thought- 
ful article on "Costs and Budgets in 
Special Libraries"' Ruth Savord, after 
giving the percentage breakdown for 
salaries, books and pamphlets, periodic- 
als, services, memberships, supplies, 
equipment, printing, binding, postage 
and rent, remarks on the diversity of 
practices resulting in wide variation in 
costs, and adds: 
"However, in every case but one, the sal- 
ary item is by far the largest. In other words 
brains are the costly thing in the special 
library field and the value placed on them 
seems to have escaped the trend of the 
times for standardization. We can get along 
with little or inexpensive equipment, we 
don't need a large book fund and we need a 
relatively low amount for periodicals but for 
good service we must have a good staff and 
that comes high." 
It is therefore more important to 
study what portion of the library bud- 
get is assigned to salaries, than what is 
done with the remaining funds. 
In Table I, Appendix, the average 
percentages for different types of libra- 
ries show that from 60% to 90% of the 
budget is used for salaries, with the 
larger number of cases clustering around 
70%. The median percent for all sizes 
of budgets is 67, the mean, 64.6, and 
the mode, or more frequently recurring 
figure, is 70. As total budgets increase 
there is a tendency to reduce the per- 
centage for salaries, though there are 
exceptions. Between $2,000 and $20,000 
the median is 69 %; over $21,000 the 
percentage decreases to 63-65%. Al- 
though complete calculations for public 
libraries have not been made, a sampl- 
1 SPECIAL IBRARIES, October 1947, p. 284. 
ing shows that for smaller libraries the 
the percentage ranges between 50 and 
60, with a higher rate (between 70 and 
80) for the very large libraries. The 
median for university libraries, as de- 
rived from present and other recent 
data, is 62%. The above percentages 
for special libraries as a whole are use- 
ful largely in showing the general level, 
rather than a percentage which can be 
said to characterize all types of special 
libraries. 
HOW LARGE AND WHAT TYPE STAFF 
Since the character of service in spe- 
cial libraries is the criterion of success, 
the composition of the staff is of great 
consequence. Before studying the pro- 
portion of professional to non-profes- 
sional members, however, it is well to 
know what is the average number of 
persons on a staff. Correlating the size 
of staff with size of library budget we 
find that there is a close relation be- 
tween the two, which is expressed in 
the high coefficient of 968, and the low 
probable error of + or -.0018. Trans- 
lating this into terms of budget and 
staff by using the derived equation (I, 
Appendix) for determining the number 
of staff according to the size of budget, 
we find that for a budget of $10,000, 
say, a staff of 3 persons is usual. On the 
other hand. if the number of staff is 
known, say 5, and the salary budget is 
to be determined, (Equation Ia, Appen- 
dix), it would be about $13,360. 
Does the com~osition of the staff 
change as the b;dget increases? Are 
more professional assistants, or more 
non-professional assistants added? We 
realize, of course, that the immediate 
demands of a given situation may indi- 
cate whether an additional staff mem- 
ber should be professional or non-pro- 
fessional. But is there evidence of a 
pattern of development that can be call- 
ed regular? In the sample of technical 
libraries in industrial organizations, the 
largest consistent group of the whole 
return, the relation between growth in 
professional and non-professional staff 
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and the salary budget appears to be 
fairly constant, as both the coefficients 
of multiple correlation and multiple de- 
termination are the same, .86 (Equa- 
tion 11, Appendix). The relative impor- 
tance of the two types of assistants, 
professional and non-professional, as 
revealed by the Beta coefficients, .5823 
and .4284, show weighting in favor of 
the professional. The effect of salary 
differential is eliminated, for only the 
number, not the individual salaries of 
members was used in the computation. 
Further to test the relation between 
budget size and growth of the two types 
of staff members, a different series, that 
of association libraries, was used in cor- 
relating staff with salary budget. The 
aim in this case was to measure inde- 
pendently at what rate each type of as- 
sistant increased as the salary budget 
increased. It  was found that there is a 
more rapid increase in professional as- 
sistants, though below a $9,000 budget, 
non-professionals are more numerous. 
Because staffs are usually measured in 
units of full-time assistants, the point on 
the budget scale at which increase in 
number of assistants takes dace is not 
as clearly defined as in a scale math- 
ematically designed. Roughly, however, 
the estimates are fairly close. Assuming 
that a research organization had a total 
budget of $24,200, if 80%, the average 
ratio, of that amount is allocated to 
salaries, the salary budget would be 
$19,360. Applying Equation I would 
give a total staff of 7. Applying Equa- 
tion 111 gives a professional staff of 4, 
and Equation IIIa, a non-professional 
staff of 3. This would be, then, the nor- 
mal staff for a library of this type and 
size. 
Conversely, if a financial library had 
a staff of 7, the salary budget, applying 
Equation Ia, would be around $19,000, 
and at the usual ratio of 80% for sal- 
aries, the total budget would be about 
$23,800. Supposing, in this case, a staff 
of 4 professional and 3 non-professional 
assistants, using the Equation I1 would 
give a total salary budget of about 
$19,730. These calculations represent a 
norm in the sense that the equations 
were adjusted to the whole sample rep- 
resenting current conditions. Whether 
or not these in turn correspond to the 
desired goal is a question for librarians 
who wish to establish higher standards 
to answer. 
Another factor in size of staff is the 
increase of possible combinations of pro- 
fessional and non-professional members 
as the size of staff increases. Although 
the estimated totals have a plus vari- 
ance of 1.148 (Appendix) and a minus 
variance of .953, and thus tend to be 
over rather than under actual totals, 
they can be adjusted to reasonable ac- 
curacy. But because the nature of the 
work of libraries varies qualitatively as 
well as quantitatively, the combinations 
of the two types within staffs of differ- 
ent size increase in number. Thus, with 
a total staff of 4 there may be 1 pro- 
fessional, 3 non-professional, or 3 and 1, 
2 and 2,0 and 4, or 4 and 0. If a library 
is expected to handle a large volume 
flow of work of clerical nature, and can- 
not and does not carry a corresponding- 
ly heavy load of professional work, it is 
apt to build its staff more and more of 
clerical workers. The opposite is true 
when greater emphasis is placed on pro- 
fessional services, and routine work is 
minimized. As mentioned before, there 
is a tendency in special libraries to 
maintain a larger professional than cler- 
ical staff, yet a balance is kept. There 
are not many cases as one in the $18,000 
to $23,000 salary budget group, where 
the ratio is 1 professional to 7 non-pro- 
fessional; or in the $6,000 to $10,000 
group, 0 professional to 4 non-profes- 
sional. The activity in libraries staffed 
in this way must consist largely in pro- 
cessing and custody rather than in cre- 
ative use of resources. 
There remain, of course, a great many 
unanswered questions in a budget sur- 
vey limited as this. Yet, as previously 
stated, since library financing is condi- 
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tioned by the policies and accounting 
system of the organization of which it 
is a part. a more detailed study would 
call for supplementary data from the 
accounting or financial officers of or- 
ganizations . The facts gleaned from the 
present returns may. it is hoped. be of 
interest and use to libraries in operation 
as well as to those in formation . Some 
adjustment upward for the latter would 
normally have to be made . 
Libraries not supplying statistics but 
.... offering other budget information 144 
 
.................. Total (less duplications) 666 
TABLE I 
Budgets and Percentages 
Salary as percent of total budget for all 
sizes of budgets: 
Median 67% Mean 64.6% Mode 7070 
Salary as percent of budget for libraries 
having budgets within the range of 
$ Median 310 
. ............................ 2. 000 10. 000 
. ............................ APPENDIX 11. 000 20. 000 21. 000 . 30. 000 ............................ Returns on Questions in the Salary 31, 000 - 40, 000 ............................ 
Survey ( 1947) 41.000 - 50. 000 ............................ 
Total salary budget of library .............. 522 51, 000 . 70, 000 ............................ 
What percentage of total library ex- 7 1. 000 - 90. 000 ............................ 
penditures is the salary budget? ...... 35 1 90. 000 - and over ........................ 
BUDGETS AND PERCENTAGES FOR DIFFERENT YPES OF LIBRARIES 
'Ow Median Budget 
$ 
Advertising .................................. 10. 000 
Association .................................... 13. 000 
Club* .............................................. 21. 790 
Educational ( NonJJn . ) .............. 8. 500 
Employment and vocational* ...... 6. 000 
Engineering .................................. 8. 000 
Financial ...................................... 11. 000 
Government (Federal) ................ 40. 800 
Government (State) .................. 85. 000 
Government (Municipal) .......... 5. 700 
Health and welfare ........................ 13. 000 
Historical society ........................ 40. 300 
Hospital ........................................ 6. 300 
Industrial (Tech.) ...................... 11. 000 
Insurance ...................................... 8. 000 
International* .............................. 31. 000 
Law* ...................................................... 
Marketing* .................................... 26. 280 
Medical ........................................ 17. 800 
Motion picture* ............................ 86. 050 
Music school* .............................. 4. 720 
Museum ........................................ 8. 800 
Newspaper* .................................. 22. 500 
Nursing school .............................. 5. 700 
Public utility ................................ 15. 100 
Publishing .................................... 8. 370 
Religious ........................................ 3. 500 
Research ........................................ 24. 200 
Service* ........................................ 6. 500 
Social service* .............................. 9. 650 
Trade association* ...................... 8. 200 
University departmental ............ 9. 200 
University prof . s ch. .................... 17. 500 
College .......................................... 23. 920 
University .................................... 172. 220 
Public .......................................... 2. 780 
*Limited number of cases . Budget may be ach 
Range 
$ 
3. 000 . 20. 220 
2. 200 . 75. 000 
6. 420 . 10. 000 
3. 050 . 33. 705 
4. 500 . 170. 000 
5. 700 . 161. 000 
23. 200 . 606. 000 
1. 000 . 2.650. 000 
ral or average . 
Salary Budget 
9% of Total Bud- 
get Range 
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EQUATIONS 
I-Y -- .33X + .71. For determining 
the total number of staff members 
when the salary budget is known. 
Y is the total number of the staff, 
and X, the salary budget. $1,000'~ 
omitted. Thus, in the example giv- 
en, a salary budget of $10,000: 
Y = .33(10.) + .71 = 3.30 + 
.71, or 4.01. Variation of estimates 
from actual data: in 82 % of the 
cases the estimates are likely to 
be the average of 1.15 members 
over, and in 18% of the cases, 
they may be .95 members under 
the actual figures. Corrected for 
over-estimate the above estimate 
would be 4.01 - 1.15, or 2.96, or 
to the nearest round number, 3. 
Ia-X = 2,847Y - 874. For deter- 
mining the salary budget when the 
total number of staff members is 
known. X and Y have the same 
designation as in Equation I above. 
In the example given, a staff of 
5: X = $2,847(5) - $874 = 
$13,361. 
11-X1 = 1,296 + 3 1 1 4 x 2  + 
1993x3. Mult iple  corre la t ion 
showing how much of the salary 
budget, XI, is determined by the 
number of professional members, 
X2, of the staff, and how much by 
non-professional members X3, plus 
the constant, 1,296. Scatter, or 
variation of the actual from esti- 
mated amount, is 390. The Beta 
coefficients, calculated to show the 
relative importance of the two 
types of assistants in determining 
the salary budget are for profes- 
sional .5823, and for non-profes- 
sional assistants .4284. Substitut- 
ing, in the example given for a 
financial library: X l  = $1,296 + 
$3,114(4) + $1,993(3) = $19,- 
731. Considering a possible over- 
estimate of $390 (scatter) the cor- 
rected total would be $19,341. 
111-Y = .2247X + .24. For determin- 
ing the number of professional as- 
sistants, when the salary budget is 
known. Y is the number of pro- 
fessional assistants, and X the sal- 
ary budget. $1,000'~ omitted. In 
the example given: Y = .2247 
19.4) f .24 = 4.59. Variation 
of estimates from actual data: in 
70% of the cases the estimates are 
likely to be an average of .87 
members over, and in 30%, an 
average of .56 members under. 
Hence, correction for the estimate, 
if over, would make it 3.72 or 4 to 
the nearest round number. 
IIIa-Y = .172X + .7. For determin- 
ing the number of non-professional 
staff members when the salary 
budget is known. $1,000'~ omitted. 
In 6 1 % of the cases the estimated 
number of members may be .85 
over, and in 39% of the cases, .79 
under actual number. Referring to 
the example given, with the salary 
budget of $19,360: Y= .172(19.4) 
+ .7 = 3.116 + .7 = 3.81. Cor- 
rected for over-estimate, it would 
be 2.96, or 3. 
STATE MANUAL PROCUREMENT GUIDE 
By DONALD 0. HOTALING 
Chief Librarian, Newsweek, New York, N. Y. 
v ARIOUSLY known as manuals, inestimable value to libraries. Contain- blue books, rosters, directories, ing in varying degrees a more or less registers, r ep  or t s, handbooks, comprehensive variety of information 
yearbooks or red books, the legislative about the states' governments and his- 
manuals of the separate states are of tories, these manuals-usually prepared 
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primarily for the benefit and use of the 
members of the legislatures--correspond 
somewhat to the Congressional Direc- 
tory and rank in importance and value 
with the different House and Senate 
journals and State session laws. 
The information in some is of the 
briefest nature, often a mere listing of 
state, county and federal officers and 
officials; while in some there are com- 
pendia of state information: state his- 
torical matter; copies of documents of 
signal importance in the state's past; 
illustrative matter; history of flags; state 
songs; state flowers; discussions of va- 
rious state institutions, as universities, 
libraries and institutions; and other fea- 
tures. 
Bowker's guide to state publications1 
is one of the earliest lengthy bibliogra- 
phies of state documents  including 
many of the legislative manuals. How- 
ever, the first attempt to compile a com- 
plete listing of these manuals was that 
of Ernest J. Reece2 in 19 15. This gath- 
ered in one place a concise listing for 
easy reference, unfortunately with but 
the shortest of annotations. Fifteen years 
later Jerome K. Wilcox brought this up 
to date with a fuller listing3, which he 
expanded even more fully later in a 
chapterhf his volume on state publi- 
cations. 
Since this date, the most up-to-date 
listing of legislative manuals has ap- 
1 Bowker, R.  R .  State Publications; a Pro- 
visional List o f  the Official Publications o f  the 
Several States o f  the United States. New York, 
Publishers Weekly,  1908. 4v .  
ZReece, Ernest J .  "Blue Books," part 2 o f  
"State Publications," in State Documents for 
Libraries. (University o f  Illinois Bulletin, v.12, 
no. 36 . )  Urbana, Illinois, University o f  Illi- 
nois, 1915. p. 27-35. 
3 Wilcox, Jerome K .  Bibliography o f  Official 
Rosters, State Manuals, State Year-books, efc., 
Currently Issued. (John Crerar Library, Refer- 
ence List, no. 7 . )  Chicago, John Crerar Li- 
brary, 1930. 
4 Wilcox, Jerome K .  "State Manuals, Blue 
Books, and Rosters," in his Manual on the Use 
o f  State Publications. Chicago, American Li- 
brary Association, 1940, p. 150-174. 
peared periodically in The Book of the 
States, the latest volume5 of which ap- 
peared recently. The listings in this vol- 
ume are briefly annotated and may 
serve as a procurement guide for libra- 
ries, individuals and organizations. 
However, in many ways, this listing 
is grossly inadequate. In the first place, 
there are frequent title listings that are 
misleading, as in some instances the 
editors have listed title-page titles; in 
others, cover titles; and in others, 
"catch" or familiar titles. There is little 
parallelism on this point. Secondly, 
there are definite and obvious over- 
sights. For example, in noting the pub- 
lication of the State of Texas, there is 
listed the Texas Almanac, a privately- 
printed commercial publication, with no 
note of the Texas Legislative Manual. 
Conversely, there is mention of the of- 
ficial State of New Hampshire Manual 
for the General Court and none of the 
commercially-produced State Year Book 
and Legislative Manual of New Hamp- 
shire. Thirdly, there are frequent and 
glaring mistakes in the use of hyphens, 
punctuation marks and spacing in record- 
ing titles. Fourthly, the editors have con- 
tented themselves with noting a single 
publication for each state when certain 
additional or supplementary publica- 
tions give certain information more con- 
cisely and briefly or even give informa- 
tion not found in the publication noted. 
The following bibliography is intend- 
ed, as the title indicates, as a procure- 
ment guide. I t  is but occasionally anno- 
tated, leaving that matter to The Book 
of the States, to which, in a way, this is 
a supplement. Its purpose is mainly to 
aid the individual or library in securing 
the manuals of the various states. 
I might add two points of considera- 
tion in the securing of these manuals: 
( 1 )  Should difficulty be encountered in 
securing any of them, recourse to the 
individual state libraries might often 
5 The Book of  the States, 1948-1949 Vol. 
XII .  Chicago, Council o f  State Governments, 
1948. 
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prove of help, and (2) although the 
dates given are those supplied by the 
various issuing agencies, they are fre- 
quently unable to adhere strictly to the 
calendar date due to difficulty in print- 
ing, the necessity of holding up publica- 
tion for material to be included, or such 
matters as tardiness of legislative ap- 
propriation of funds necessary for the 
printing. 
In the listing for each state, informa- 
tion is given in this order: ( l) the exact 
title, (2) frequency and date of publi- 
cation, (3) issuing agent or agency, (4) 
address of issuing agent or agency, (5) 
price, if any, and (6) whether a mailing 
list is maintained or whether each man- 
ual should be requested individually. 
ALABAMA 
Alabama Official and Statistical Register 
Published quadrennially in odd-numbered 
years6 (in the past in 1935, 1939 and 
1943) during no specially designated 
month. 
Department of Archives and History 
State of Alabama 
Montgomery 5, Alabama 
$3.001 
Exchange lists are maintained with certain 
libraries throughout the country. Others 
should order each register individually. 
ARIZONA 
No manual has been issued since 1933; and 
there are no immediate plans for any such 
publication. The State Legislative Bureau, 
a division of the Department of Library 
and Archives, is authorized to publish a 
manual, but funds have not been pro- 
vided for some years for the purpose. 
However, there is issued a several-page, 
mimeographed list of state and county 
officials. 
Published biennially in November of even- 
numbered years. 





6 Mrs. Marie Bankhead Owen, present direc- 
tor of the Department of Archives and His- 
tory, states that the 1947 publication has been 
delayed as certain desired material was not 
available on time. 
7 The 1947 issue is the first to be issued a t  
this price due to increase in publication costs. 
It has heretofore been issued at  $2.00. 
No mailing list is maintained. 
ARKANSAS 
The Arkansas Handbook 




Little Rock, Arkansas 
Free. 
No mailing list is maintained. 
CALIFORNIA 
California Official Roster 
Published annually during no specially desig- 
nated months. 
The Secretary of State of the State of Cali- 
fornia 
Sacramento 3, California 
Free. 
No mailing list is maintained. 
COLORADO 
Year Book of the State of Colorado9 
Published biennially in odd-numbered 
yeado.  
Colorado State Planning Commission 
130 State Office Building 
Denver 2, Colorado 
$2.0011. 
No mailing list is maintained. 
CONNECTICUT 
Connecticut State Register and Manual 
Published annually during no specially 
designated monthl2. 
The Secretary of the State of Connecticut 
Hartford, Connecticut 
There is a statutory allotment to towns, etc. 
The price is $2.25 for out-of-state re- 
quests. 
"his is also issued in loose-leaf form with 
supplements as conditions warrant, sometimes 
quarterly, annually and semi-annually. How- 
ever, the use of the loose-leaf roster is not en- 
couraged out of the State of California and is 
not generally available in this form. 
Q There is also issued-by the Secretary of 
State of the State of Colorado, Colorado De- 
partment of State, Denver 2, Colorado-a brief 
directory, State of Colorado, Abstract of Votes 
Cast a t  the Primary Elections (date) and at  
the General Election (date). This is published 
biennially in February of odd-numbered years, 
is free, and each abstract may be secured on 
individual request from the Secretary of State. 
1 0  Published biennially as a rule, the last 
edition dated 1943-44. The current edition, 
however, available about September 1, 1948, 
covers the years 1945-46-47. 
11 In the past the book has been distributed 
free of charge. The 1945-46-47 edition, how- 
ever, is priced at  $2.00. 
l2The 1948 volume will be issued in Sep- 
tember. 
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No mailing list is maintained. 
DELAWARE 
State Manual 
Published annually in January. 
The Secretary of State of the State of Dela- 
ware 
Delaware Department of State 
Dover, Delaware 
Free. 
No mailing list is maintained. 
FLORIDA 
Report of the Secretary of State of Florida 
Published biennially in April of odd-num- 
bered years. 




No mailing list is maintained. 
GEORGIA 
Georgia's Official Register 
Dated biennially and published at  erratic 
intervals by the authority of the State 
legislaturel~. 
Director of the Department of Archives and 
History 
1516 Peachtree Street NW 
Atlanta 3, Georgia 
$3.50 plus $.I2 postage charge. 
A permanent file is maintained of names to 
notify of publication, but no permanent 
file to receive volumes as issued. 
IDAHO 
Biennial Report of the Secretary of State of 
the State of Idaho 
Published biennially in December of odd- 
numbered years. 
The Secretary of State of the State of Idaho 
Boise, Idaho 
Free. 
No mailing list is maintained. 
ILLINOIS 
Bluebook of the State of Illinois14 
Published biennially in August of even- 
numbered years. 
The Secretary of State of the State of 
13The last two volumes have included a six- 
year period in each. The issues for 1933, 1935 
and 1937 were combined in one volume. The 
latest issued, still in print, is the 1939-41-43 
volume. 
l4In addition to this comprehensive blue- 
book, the Secretary of State also publishes the 
Handbook, Illinois Legislature and the Official 
List of State and County Officers of Illinois, 
both smaller, pocket-size manuals for quick 
reference, also issued biennially in August of 
even-numbered years, available free either on 
individual request or by having one's name 




A permanent mailing list is maintained. 
INDIANA 
Yearbook of the State of Indiana15 
Published annually in July. 
Division of Accounting and Statistics 
304 State House 
Indianapolis, Indiana 
Free. 
A permanent mailing list is maintained. 
IOWA 
State of Iowa, Official Register 
Published biennially in December of odd- 
numbered years. 
State Printing Board of Iowa 
Des Moines, Iowa 
Free. 
No mailing list. 
KANSAS 
Directory of State Officers, Boards and 
Commissions 
Published biennially in January of even- 
numbered years. 





No mailing list. 
KENTUCKY 
Kentucky Directory 
Published biennially in March of even-num- 
bered years 
Mr. Frank Kavanaugh 
104 East Todd Street 
Frankfort, Kentucky 
$2.25. 
No mailing list. 
LOUISIANA 
State of Louisiana, Roster of Officials 
Published biennially in January of odd-num- 
bered years. 
The Secretary of State of the State of 
Louisiana 
Baton Rouge 4, Louisiana 
Free. 
No mailing list. 
MAINE 
Does not publish a manual similar to those 
issued by other states. However, two brief 
directories are issued: State of Maine; 
15  The Division of Accounting and Statistics 
also issued the Roster of Sfate and Local Of- 
ficials of Indiana, a brief directory of names, 
published annually about June 1, also avail- 
able, free either on individual request or by 
having one's name placed on the permanent 
mailing list. 
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State and County Officers and The (num- 
ber, i.e. "Ninety-Third") Maine Legisla- 
ture: Official List of State Senators and 
Representatives to the Legislature of the 
State of Maine, Elected (date)l6 
Published biennially in January of odd- 
numbered years. 
The Secretary of State of the State of 
Maine 
Maine Department of State 
Augusta, Maine 
Free. 
No mailing list. 
MARYLAND 
Maryland Manual 
Published biennially, usually in July of 
even-numbered years. 





No mailing list. 
MASSACHUSETTS 
A Manual for fhe Use of the General Court 
Published biennially in May of odd-num- 
bered years. 
The Secretary of State of the Common- 
wealth of Massachusetts 
Public Document Division 
State House 
Boston 33, Massachusetts 
$1.00. 
A permanent file is maintained of names to 
notify of publication, but no permanent 
file of names of those to receive volumes 
as they are issued. 
MICHIGAN 
Michigan Manual 
Published biennially, between January and 
March, depending on the date the legis- 
lature adjourns, of even-numbered years. 
The Secretary of State of the State of 
Michigan 
Michigan Department of State 
Lansing 18, Michigan 
The price, based on actual cost, varies. 
A permanent file is maintained of names 
to notify of publication, but no permanent 
file of names of those to receive volumes 
as they are issued. 
MINNESOTA 
The Legislative Manual of the State of 
16 Maine does not publish an official manual 
because a privately-published manual is is- 
sued by a commercial printer. This is The 
State Year Book and Legislative Manual of 
Maine, published annually in September by 
the Fred L. Tower Companies, 795 Forest 
Avenue, Portland 5, Maine, priced at $12.50. 
Minnesota 
Published biennially in February of odd- 
numbered years. 
The Secretary of State of the State of 
Minnesota 
St. Paul; Minnesota 
Free ($.25 postage charge). 
No mailing list. 
MISSISSIPPI 
Mississippi Blue Book 
Published biennially in December of odd- 
numbered years. 




A permanent mailing list is maintained of 
names of libraries, organizations and cer- 
tain individuals. The general public must 
request each blue book individually. 
MISSOURI 
State of Missouri, Official Manual 
Published biennially in March of even- 
numbered years. 
The Secretary of State of the State of Mis- 
souri 
Jefferson City, Missouri 
Free. 
No mailing list. 
MONTANA 
Does not publish a legislative manual, blue 
book or directory. 
NEBRASKA 
Nebraska Blue Book 
Published biennially in February of odd- 
numbered years. 
Nebraska Legislative Council 
State House 
Lincoln 9, Nebraska 
$1.50. 
No mailing list. 
NEVADA 
Handbook of the Nevada Legislaturelr 
Published biennially in March of odd-num- 
bered years 
The Secretary of State of the State of 
Nevada 
Carson City, Nevada 
Free. 
No mailing list. 
NEW HAMPSHIRE 
State of New Hampshire Manual for the 
17 There is also issued the Report of the Sec- 
retary of State of Nevada, an extensive listing 
of officers and officials, together with some 
general state information but no biographical 
data nor rules of the Senate. This is published 
biennially in September of even-numbered 
years and is available free on request from 
the Secretary of State. 
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General Court18 
Published biennially, usually in January of 
odd-numbered years. 
The Secretary of State of the State of New 
Hampshire 
Concord, New Hampshire 
Free. 
A permanent mailing list is maintained. 
NEW JERSEY 
Manual of the Legislature of New Jersey 
(Fitzgerald's New Jersey Legislative Man- 
ual) 19 
Published annually in March. 
Dorothy A. Fitzgerald 
25 South Dean Street 
Trenton 8, New Jersey 
$3.00.20 
No mailing list. However, standing orders 
may be placed. 
NEW MEXICO 
The New Mexico Blue Book 
Published biennially in January of even- 
numbered years. 
The Secretary of State of the State of New 
Mexico 
State Capitol 
Santa Fe, New Mexico . 
Free. 
No mailing list. 
NEW YORK 
Manual for the Use of the Lsgisfature of the 
State of New York (New York State 
Legislative Manual) 21 
Published annually, usually in October, de- 
18A manual similar to that published for 
the State of Maine is also issued by the Fred 
L. Towers Company, The State Year Book and 
Legislative Manual of New Hampshire, pub- 
lished annually in October. The price is $10.00. 
19 This manual is published privately by 
authority of the New Jersey Legislature by 
the Fitzgerald family, which has held the copy- 
right since 1879. Thomas F. Fitzgerald was 
both publisher and compiler from 1879 until 
1920. Since that date, Dorothy A. Fitzgerald, 
trustee of the estate, has been publisher, and 
John P. Dullard has been the compiler. 
zoThe price in past years has been $2.00, 
the 1947 edition being the first at  the $3.00 
price. 
A similar manual, The New York Red 
Book, "an illustrated publication containing 
authentic information relating to the execu- 
tive, legislative, judicial and political affairs 
of the state," is published annually in Novem- 
ber by the Williams Press, Inc., Albany, New 
York, at  $3.00. This is a commercial publica- 
tion, duplicating much of the material in the 
official state manual, but is of assistance to 
libraries desiring as complete information as 
possible. 
pending on the length of the legislative 
session. 
The Secretary of State of the State of New 
York 
Bureau of Publications 
Albany, New York 
$1.25.22 
No mailing list. 
NORTH CAROLINA 
North Carolina Manual 
Published biennially during the session of 
the General Assembly, which convenes in 
January of odd-numbered years. 
The Secretary of State of the State of North 
Carolina 
North Carolina Department of State 
Raleigh, North Carolina 
Free. 
No mailing list. 
NORTH DAKOTA 
North Dakota Blue Book 
Published erratically by authority of the 
State legislature23 
The Secretary of State of the State of North 
Dakota 
North Dakota Department of State 
Bismarck, North Dakota 
The fee is set at  each publication by the 
Legislative Assembly.24 
No mailing list. 
OHIO 
The State of Ohio, Official Roster, Federal, 
State, and County OWcers and Depart- 
mental Information 
Published biennially during no specially 
designated month of odd-numbered years. 
The Secretary of State of the State of Ohio 
Columbus 15, Ohio 
Free. 
No mailing list. 
OKLAHOMA 
Directory of the State of Oklahoma25 
Published biennially in December of odd- 
numbered years. 
State Election Board 
State of Oklahoma 
Oklahoma City, Oklahoma 
Free. 
A permanent mailing list is maintained. 
22"Exemption of fee is accorded the use of 
libraries or for official reference," Secretary of 
State of New York. 
23 The latest volume available is dated 1942. 
24The 1942 Blue Book was priced at $1.25. 
25 There is also published a briefer listing in 
pamphlet form, Roster, State and County Of- 
ficers, this published also biennially in Decem- 
ber of even-numbered years, available by the 
same arrangement from the State Election 
Board. 
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OREGON 
Oregon Blue Book 
Published biennially usually in October of 
odd-numbered years. 




No mailing list. 
PENNSYLVANIA 
The Pennsylvania Manual 
Published biennially during no specially 
designated month of odd-numbered years. 
Bureau of Publications 
Department of Property and Supplies 
Tenth and Market Streets 
Harrisburg, Pennsylvania 
The price varies.26 
No mailing list. 
RHODE ISLAND 
Manual with Rules and Orders for the Use 
of the General Assembly of the State of 
Rhode Island (The Rhode Island Manual) 
Published biennially late in odd-numbered 
years. 
The Secretary of State of the State of 
Rhode Island 
Rhode Island Department of State 
Providence, Rhode Island 
Free. 
No mailing list. 
SOUTH CAROLINA 
Soufh Carolina Legislative Manual 
Published annually in March. 
Clerk of the House 
House of Representatives 
State House 
Columbia, South Carolina 
$1.50. 
No mailing list. 
SOUTH DAKOTA 
South Dakota Legislative Manual 
Published biennially in July of odd-num- 
bered years.27 
The Secretary of State of the State of South 
Dakota 
South Dakota Department of State 
Pierre, South Dakota 
Free. 
A permanent mailing list is maintained. 
TENNESSEE 
Tennessee Blue Book 
Published biennially usually in December 
26The price for latest volume issued was 
$1.00. 
27 "It is the plan to have the manuals ready 
for distribution around July 1. However, dur- 
ing the last few years that has not been pos- 
sible due to shortage of labor in printing 
plants," Secretary of State of South Dakota. 
of odd-numbered years. 




A permanent mailing list is maintained. 
TEXAS 
Texas Legislative Manual28 
Published biennially usually in June of odd- 
numbered years. 
Mr. C. R. Granberry, 
Assistant to the President 
The University of Texas 
Austin 12, Texas29 
Free. 
No mailing list. 
UTAH 
Utah Official Roster 
Published biennially usually in May or June 
of odd-numbered years. 
The Secretary of State of the State of Utah 
Salt Lake City, Utah 
Free. 
No mailing list. 
VERMONT 
Vermont Legislative Directory 
Published biennially in May of odd-num- 
bered years. 




A permanent mailing list is maintained. 
VIRGINIA 
Report of the Secretary of the Cornmon- 
wealth to the Governor and General As- 
sembly of Virginia 
Published annually in December. 
The Secretary of the Commonwealth of 
Virginia 
Richmond 12, Virginia 
Free.80 
No mailing list. 
2sThere is also published a commercial 
manual, containing much of the material in 
the official manual in addition to further gen- 
eral information about the state, The Texas 
Almanac and State Industrial Guide, published 
biennially usually in May or June of odd- 
numbered years, by the Dallas News, Dallas, 
Texas. The price varies from year to year. The 
1947-48 edition is priced at  $1.00, paper- 
bound; $1.40, cloth-bound. 
20 The supply of these manuals is limited; 
and if the supply of the University of Texas 
is exhausted, it is possible at  times to secure 
copies from either of the legislative houses. 
80 This is free only to libraries. For out-of- 
state individuals, companies or corporations, 
the price is $2.50. 
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WASHINGTON 
Washington State Legislative Manual 
Published biennially in February of odd- 
numbered years 
Chief Clerk, House of Representatives 
Olympia, Washington 
Free. 
Each manual may be requested individually 
from the Chief Clerk; or names may be 
placed on a permanent mailing list by 
sending a request to Mrs. Alta M. Grim, 
Assistant Librarian, State Library, Olym- 
pia, Washington. 
WEST VIRGINIA 
West Virgimrua Blue Book 
Published annually in January. 
Clerk of the Senate, State Capitol 
Charleston, West Virginia 
Free. No mailing list. 
WISCONSIN 
The Wisconsin Blue Book 
Published biennially in July of even-num- 
bered years. 
Bureau of Purchases of the State of Wis- 
consin 
Madison 2, Wisconsin 
$1.00. 
No mailing list. 
WYOMING 
Wyoming Official Directory 
Published biennially in July of odd-num- 
bered yearn. 




A permanent mailing list is maintained. 
ROSE L. VORMELKER, 
OUR NEW PRESIDENT 
0 UR new president, Rose L. Vor- melker, in addition to being an outstanding librarian, is one of 
Cleveland's most prominent Clubwom- 
en. She organized the Inter-Club Coun- 
cil and is a member of Zonta Inter- 
national, Women's Advertising Club, 
Women's City Club of Cleveland and 
The Business and Professional Wom- 
en's Club. 
As National president, Miss Vor- 
melker brings to S.L.A. a very fine 
background of information gained from 
her long interest and membership in 
such organizations as the Adult Educa- 
tion Association, American Library As- 
sociation, American Marketing Associa- 
tion and American Statistical Associa- 
tion. She has served as an officer and 
director in many of the above organiza- 
tions and clubs. 
Following graduation from the School 
of Library Science of Western Reserve 
University in 1919, Miss Vormelker 
worked in the Technology Department 
of the Detroit and Cleveland Public Li- 
braries after which she organized the 
research library of the White Motor 
Company. However, the project for 
which she is perhaps best known, not 
.only in Cleveland but throughout the 
country, is her organization in 1928 of 
the Business Information Bureau of the 
Cleveland Public Library. I t  has de- 
veloped into one of the most extensive 
bureaus of its kind and has given much 
publicity to the library. 
A member of the Special Libraries 
Association since 1924, it has long been 
one of Miss Vormelker's special inter- 
ests. She has served not only her local 
chapter in many capacities but the na- 
tional organization as well. She was 
President of the Cleveland Chapter, 
1935-1936, and again in 1945-1946. She 
was national Secretary-Treasurer, 1926- 
1927, Secretary, 1928-1929, Secretary 
Technology Group, 1924-1926, Chair- 
man Business Group, 1946-1947. She 
edited Volumes I and I1 of Special Li- 
brary Resources and has contributed 
many articles to business and profes- 
sional journals. 
In addition to her professional duties 
Miss Vormelker has found time to pass 
her enthusiasm on to others by teaching 
as a special lecturer in Business Admin- 
istration at Cleveland College and giv- 
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ing a course in Special Libraries at the 
School of Library Science, Western Re- 
serve University. In this way the young- 
er members of the profession have bene- 
fited by her advice and encouragement. 
She has done much to sell "Special" 
libraries, not only to her students, but to 
the business men with whom she has 
come in contact in her daily work. 
Her life, however, is not all work, for 
she sometimes takes time out from 
business to play the piano. This is her 
relaxation from the strenuous life she 
leads. Friends who know her best find 
her enthusiasm, her unparalleled energy 
and her great generosity an unending 
pleasure. 
E. M. B. 
NEW INSTITUTIONAL MEMBERS 
October 1, 1947 - June 30, 1948 
Acacia Mutual Life Insurance Company 
Miss Louise High, Librarian 
51 Louisiana Avenue, N.W. 
Washington 1, D. C. 
Acme Steel Company 
Mr. C. M. Wolfenberger, Research Librarian 
Legal and Research Department 
2840 Archer Avenue 
Chicago 8, Illinois 
Alexander McQueen and Associates 
Research Department 
Mr. Alexander McQueen, Director, (formerly 
Active) 
5222 North Lakewood Avenue 
Chicago 40, Illinois 
A. 0. Smith Corporation 
Miss Mary I. Williams, Librarian, (formerly 
Active) 
Engineering & Research Department 
Milwaukee 1, Wisconsin 
Armour and Company 
Dr. E. J. Hoffman, Librarian 
Chemical Research and Development Dept. 
1425 West 42nd Street 
Chicago 9, Illinois 
Association of National Advertisers, Inc. 
Miss Alice Kennedy 
Member Service Department 
285 Madison Avenue 
New York 17, New York 
Bailey Meter Company 
Miss Betty Stein, Librarian 
1050 Ivanhoe Road 
Cleveland 10, Ohio 
Baker and Company, Inc. 
Mrs. Marjorie 0. Baker, Librarian 
113 Astor Street 
Newark 5, New Jersey 
The Beacon Milling Company, Inc. 
Research Department 
Miss Eva May Brown 
Cayuga, New York 
Bureau of National Affairs 
Research Division 
Miss Kathryn E. White, Director 
1231 24th Street, N.W. 
Washington 7, D. C. 
The California Company 
Miss Verlyn Cutrer Sanders, Librarian 
1818 Canal Building 
New Orleans 12, Louisiana 
Canadian General Electric Company, Ltd. 
Mr. Homer A. Donovan, Librarian 
Head Office Library, 212 King Street, W. 
Toronto 1, Ontario, Canada 
Case Institute of Technology 
Miss Mary Frances Pinches, Librarian 
10900 Euclid Avenue 
Cleveland 6, Ohio 
Catholic University of America 
Library Science Department 
Rev. James J. Kortendick, S.S., Director, 
(formerly Active) 
Washington 17, D. C. 
Chambre de Commerce de Paris 
M. Henriot Marty, Chef du Service de la 
Bibliotheque et des Archives 
27 Avenue de Friedland 
Paris 8e, France 
Charles Pfizer & Company, Inc. 
Mr. Ernest F. Spitzer, Tech. Librarian, (for- 
merly Active ) 
11 Bartlett Street 
Brooklyn 6, New York 
Colorado School of Mines 
Miss Mary E. Hoyt, Librarian 
Golden, Colorado 
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Division of Veterinary Services 
Mr. P. J. Du Toit, Director 
Agriculture Department 
P.O. Onderstepoort 
Pretoria, South Africa 
Ebasco Services, Inc. 
Miss Mildred M. Aden, Supervisor 
Records Department 
2 Rector Street 
New York 6, New York 
Erie County Public Library 
Mr. Joseph B. Rounds, Director 
263 Terrace 
Buffalo 2, New York 
Federated Department Stores, Inc. 
Mr. Frances M. McCullough 
Research Department 
Federated Building, 707 Race Street 
Cincinnati 2, Ohio 
First Federal Savings and Loan Association of 
Altadena 
Miss Eva M. Walker, Librarian, (formerly As- 
sociate) 
2246 North Lake Avenue 
Altadena, California 
First Federal Savings and Loan Association of 
Miami 
Mrs. Lucy C. Hession, Librarian 
100 N.E. First Avenue 
Miami, Florida 
Florida State University 
School of Library Training and Service 
Dr. Louis Shores, Dean 
Tallahassee, Florida 
Foote, Cone and Belding 
Miss Arax Odabashian, Research Librarian, 
(formerly Active) 
247 Park Avenue 
New York 22, New Yorlr 
Fordham University 
Mr. William J. Roehrenbeck, Librarian 
Fordham Road and Third Avenue 
New York 58, New York 
Fred Rudge, Inc. 
Mrs. Helen Carden, Librarian 
475 Fifth Avenue 
New York 17, New York 
Godfrey L. Cabot, Inc. 
Miss Hanna Friedenstein, Research Librarian 
49 Beach Street 
Gulf States Paper Corporation 
Research and Development Department 
Mr. W. P. Thielens 
Tuscaloosa, Alabama 
The Hartford Electric Light Company 
Miss Marie E. Bozenhard, Librarian, (former- 
ly Active) 
266 Pearl Street 
Hartford 15, Connecticut 
The Hawaiian Electric Company, Ltd. 
Miss Mary Morton, Librarian 
Honolulu 3 
Hawaii 
Hotel 8s Restaurant Employees and Bartenders 
International Union 
Miss Kathleen Reidy, Librarian 
528 Walnut Street 
Cincinnati 2, Ohio 
Houdaille-Hershey Corporation 
Mrs. Hazel K. Hedrick, Librarian 
Research Laboratory 
9 120 Roselawn Avenue 
Detroit 4, Michigan 
Hunter College Library 
Mr. F. W. Stewart, Librarian 
695 Park Avenue 
New York 21, New York 
Idaho State College Library 
College of Pharmacy 
Miss Jo Ann Whipple, Reference Librarian 
Pharmacy Building, I.S.C. 
Pocatello, Idaho 
Illinois Institute of Technology 
Mr. William H. Hyde, Librarian, (formerly 
Active) 
3300 Federal Street 
Chicago 16, Illinois 
Imperial Oil Limited 
Mr. John E. Easterbrook, Librarian 
Technical and Research Department 
Christina Street South 
Sarnia, Ontario, Canada 
International Milling Company 
Miss Betty Lou Otte, Librarian 
Research Laboratory 
800 McKnight Building 
Minneapolis 1, Minnesota 
International Minerals & Chemical Corp. 
Miss Eugenia P. Tenney, Librarian, (formerly 
Active) 
Research Division 
20 North Wacker Drive 
Boston 11, Massachusetts Chicago 6, Illinois 
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Irving Trust Company 
Miss Barbara M. Billings, Librarian 
One Wall Street 
New York 15, New York 
Jones & Laughlin Steel Corporation 
Mr. W. K. Harper, Librarian 
Research and Development Division 
40 Longworth Street 
Pittsburgh 7, Pennsylvania 
Kansas City Art Institute 
Mrs. Mary Roberts Couchman, Librarian 
4415 Warwick Boulevard 
Kansas City 2, Kansas 
The National Breweries, Ltd. 
Miss E. A. Lefebvre, Librarian, (formerly Ac- 
tive) 
990 Notre Dame Street West 
Montreal, Quebec, Canada 
National Fertilizer Association 
Miss Miriam C. Vance, Librarian, (formerly 
Active) 
616 Investment Building 
Washington 5, D. C. 
National Research Corporation 
Miss Dorothy Meltzer, Librarian 
70 Memorial Drive 
Cambridge 42, Massachusetts 
Lansing Library Service 
~i~~ ~ ~ ~ ~ ~ l l ~  M. Frost, (formerly A ~ ~ ~ ~ ~ )  Newport News Shipbuilding 86 Dry Dock Co. 
P.O. Box 660 Mrs. Evelyn G. Babb, Librarian 
Fourth and Jackson Streets Office Service Department 
Oakland 4, California Newport News, Virginia 
Law Library of Louisiana 
Miss Selma M. Villarrubia, Librarian 
415 New Court Building 
New Orleans 16, Louisiana 
Lincoln Rochester Trust Company 
Miss Sarah J. Foreman 
183 East Main Street 
Rochester 3, New York 
McCall Corporation 
Miss Fannie Simon, Librarian, (formerly AC- 
tive) 
230 Park Avenue 
New York 17, New York 
New York State College of Ceramics 
Miss Emily C. Van Schoick, Librarian, (for- 
merly Active) 
Box 491 
Alfred, New York 
New York World Telegram & World Almanac 
Mr. Matthew Redding, Chief Librarian, (for- 
merly Active) 
125 Barclay Street 
New York 15, New York 
North American Rayon Corporation 
Mrs. Theresa M. Burke, Librarian 
261 Fifth Avenue 
New York 16, New York 
Metropolitan Life Insurance Company North American Rayon Corporation 
Miss Lois E. Nelson, Librarian Dr. J. L. Bitter 
180 Wellington Street Elizabethton,' Tennessee 
Ottawa, Ontario, Canada 
The Northern Trust Company 
Minnesota & Ontario Paper Company Miss Ivy M. Gray 
Mr. Frederic C. Battell, Librarian, (formerly LaSalle 
Active) Chicago 90, Illinois 
500 Baker Arcade Building 
Minneapolis 2, Minnesota Northwestern University Charles Deering Library 
Mr. Jens Nyholm, Librarian Monmouth County Library Evanston, Illinois 
Miss Julia Killian, Librarian, (formerly AC- 
tive) 
Broad Street 
Freehold, New Jersey 
Panstwowy Instytut Ksiazki 
Dr. Adam Lysakowski, Director 
Ul. Narutowicza 59a 
Lodz, Poland 
Municipal Tuberculosis Sanitarium 
Miss Dorathea Friedrich, Librarian, (formerly Permanente Metals Corporation 
Active) Research, Fabricating Division 
Medical Library Mrs. Frances E. Kelley, Librarian 
North Pulaski Road and Bryn M a w  Avenue Trentwood Works, P.O. Box 1451 
Chicago 30, Illinois Spokane 6, Washington 
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Pittsburgh Consolidation Coal Company 
Miss Geraldine D. Anderson, Librarian, (for- 
merly Active) 
Technical Library 
Research 8s Development Division 
Library, Pennsylvania 
Portland Cement Association 
Miss Pyrrha B. Sheffield, Librarian, (formerly 
Active) 
33 West Grand Avenue 
Chicago 10, Illinois 
R. J. Potts Advertising Agency 
Research Department 
Miss Jane J. Ahern, Librarian 
215 West Pershing Road 
Kansas City 8, Missouri 
Public Loan Corporation 
Miss Peggy Peterson, Librarian 
11 12 Ambassador Building 
St. Louis 1, Missouri 
Radiation Laboratory 
Mrs. Sarah B. Wesson, Librarian 
San Francisco Naval Shipyard 
San Francisco 24, California 
Rand McNally and Company 
Mr. Jacques S. Frazin 
Statistical Department 
111 Eighth Avenue 
New York 11, New York 
Real Estate Research Corporation 
Miss E. Jane McLaughlin, Librarian 
38 South Dearborn 
Chicago 3, Illinois 
Rush Medical College 
Miss Caroline W. Riechers, Librarian, (for- 
merly Active) 
1758 West Harrison Street 
Chicago 12, Illinois 
Ryan Aeronautical Company 
Mrs. Hazel Kaye Russell, Librarian 
Lindbergh Field 
San Diego 12, California 
Sales Management 
Miss Mary Lou Martin, Librarian 
386 Fourth Avenue 
New York 16, New York 
Socony-Vacuum Oil Company 
Mrs. Alice B. Macy, Research Assistant 
26 Broadway 
New York 4, New York 
St. Paul Fire and Marine Insurance Co. 
Miss Vernie H. Wolfsberg, Librarian, (former- 
ly Active) 
111 West Fifth Street 
St. Paul 2, Minnesota 
Stanford Research Institute 
Mr. LeVern W. Cutler, Librarian 
Stanford University 
Stanford, California 
Stanford University Libraries 
Mr. Clarence Faust, Director 
Stanford, California 
Stanolind Oil and Gas Company 
Miss Ida Mae Steele, Librarian 
General Office Library, Economics Dept. 
P.O. BOX 591 
Tulsa 2, Oklahoma 
Stanolind Oil and Gas Company 
Miss Virginia F. Weaver, Librarian, (formerly 
Active) 
Research Department 
P.O. Box 591 
Tulsa 2, Oklahoma 
The Stefansson Library 
Miss Ruby L. Collins, Librarian, (formerly AC- 
tive) 
67 Morton Street 
New York 14, New York 
Sun Oil Company 
Miss Helen Mary Pyle, Librarian, (former1 y 
Active) 
Public Relations Department 
1600 Walnut Street 
Philadelphia 3, Pennsylvania 
Syracuse Public Library 
Periodical Department 
Miss Frieda F. Gates, Librarian 
335 Montgomery Street 
Syracuse 2, New York 
Union Producing Company 
Miss Jane Davies, Librarian 
P. 0. Box 1407 
Shreveport 92, Louisiana 
United States Industrial Chemicals 
Resin Research Laboratory 
Miss Anne O'Donnell, Technical Librarian 
390 Doremus Avenue 
Newark 5, New Jersey 
U. S. Naval Research Laboratory 
Mrs. Ruth H. Hooker, Librarian, (formerly 
Active) 
Washington 20, D. C. 
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U. S. Navy Department 
Naval Ordnance Laboratory 
Miss Hazel B. Macdonald 
White Oak 
Silver Spring 19, Maryland 
Universal Winding Company 
Mrs. Rita F. Manocchio, Librarian 
Research Division 
P.O. Box 1605 
Providence 1, Rhode Island 
University Microfilms 
Mr. Eugene B. Power 
313 N. First Street 
Ann Arbor, Michigan 
Valley National Bank 
Miss Virgil Journell, Librarian 
141 North Central Avenue 
Phoenix, Arizona 
Virginia Electric & Power Co. 
Mrs. Clara M. Ray, Librarian 
Richmond 9, Virginia 
Virginia Smelting Company 
Mrs. Eleanor H. Grant, Librarian 
West Norfolk, Virginia 
Waener College 
- - 
Mrs. Louise Heinze, Librarian, (formerly Ac- 
tive) 
Staten Island, New York 
Ward's Natural Science Establishment, Inc. 
Dr. Dean L. Gamble, Director 
Library 
P.O. Box 24, Beechwood Station 
Rochester 9, New York 
Wellcome Research Laboratories 
Miss Mary Bonnar, Librarian, (formerly Ac- 
tive) 
Tuckahoe 7, New York 
Wichita City Library 
Miss Ruth E. Hammond, Librarian 
Wichita 2, Kansas 
Wyeth Institute of Applied Biochemistry 
Miss Helen Brandt, Librarian 
900 N. Broad Street 
Philadelphia 30, Pennsylvania 
Announcements 
- -  
S.L.A. Officers, 1948-1949 
The result of the General Election of officers 
was announced at the Business Meeting in 
Washington, D. C. on June 11, 1948 as fol- 
lows: President, Miss Rose Vormelker, Cleve- 
land, Ohio; First Vice-president and President- 
Elect, Mrs. Ruth Hooker, Washington, D. C.; 
Second Vice-President, Mr. Melvin J. Voigt, 
Pittsburgh, Pennsylvania; Treasurer, Mr. David 
Kessler, Chicago, Illinois; Director to serve for 
three years, Miss Margaret Hatch, San Fran- 
cisco, California. Mr. Donald T. Clark and 
Miss Elma Evans remain on the Executive 
Board as Directors as does Mrs. Irene M. 
Strieby, Immediate Past-President. 
S. L. A. 1949 Nominating Committee 
The members of the 1949 Nominating Com- 
mittee appointed by President Vormelker are 
as follows: 
MISS HELEN BOYD, Louisiana Chapter 
MISS BETTY JOY 'COLE, New Jersey Chapter 
MISS MARION E. THOMPSON, Toronto Chap- 
ter 
MRS. MARGARET D. URIDGE, San Francisco 
Chapter 
MISS ELEANOR S. CAVANAUGH, Chairman 
Standard and Poor's Corporation 
345 Hudson Street, New York 14, N.Y. 
Miss Cavanaugh urgently requests that all 
S.L.A. members, especially Chapter Presidents, 
send her or any member of the Nominating 
Committee their suggestions for the elective 
positions of First Vice-President (President- 
Elect), Second Vice-President, Treasurer and 
one Director. Prospective names for these 
offices should be mailed the Committee as soon 
as possible, since in accordance with By-Law 
IX, the Committee must present the 1949-1950 
slate to the S.L.A. Executive Board at  its Fall 
Meeting. 
S.L.A. New Headquarters 
S.L.A. now occupies spacious new quarters 
on the 8th floor of the Stechert-Hafner Build- 
ing at  31 East 10th Street, New York 3, N. Y. 
The new space, about three times as large as 
the former office occupied, will permit a great- 
er number of visitors. Adequate office space 
is now available, facilitating the handling of 
Association work. There will also be plenty of 
room for storing archives, records, etc. A cor- 
dial invitation is extended to members by the 
Executive Secretary to visit the new Head- 
quarters whenever they are in New York City. 
Interested in Forming a Metal Section of the 
Science-Technology Croup? 
At the recent S.L.A. Convention, a number 
of librarians gathered together for the purpose 
of discussing the formation of a Metals Section 
of the Science-Technology Group. Although 
there were enough present to officially organize 
the Section, it was felt, nevertheless, that a 
minimum of 50 people should be actively in- 
terested in joining and supporting such a Sec- 
tion before proceeding with the organization. 
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In order to determine the number of librarians 
so interested, it is requested that you signify 
your interest by writing to Mr. Ralph H. 
Hopp, Technical Librarian, Battelle Institute, 
Columbus 1, Ohio. 
S.L.A. Membership Gavel Award 
The Membership Gavel Award for the year 
1948 for the greatest percentage of increase in 
paid-up members was given to Western New 
York Chapter for the third consecutive year. 
The Chapter showed the remarkable increase 
of 61% and includes 2 new Life Members. 
The Gavel Award was presented to Mrs. Hazel 
Izzo, Membership Chairman of Western New 
York Chapter, by Mrs. Elizabeth W. Owens, 
national Membership Chairman, a t  the Annual 
Business meeting on June 11, 1948 in  WE&- 
ington, D. C. The second largest percentage of 
increase was shown by the Philadelphia Coun- 
cil with 27% and the third by San Franciscp 
Bay Region Chapter with 26.1%. This Gavel 
has been presented permanently to Western 
New York Chapter. The Chapter plans to do- 
nate a new one to S.L.A. for future Gavel 
Awards. 
Amendment to S.L.A. By-Law V11, Section 2 
At the Annual Business meeting of S.L.A. 
on June 11, 1948, Washington, D. C., i t  was 
voted to amend By-Law VII, Section 2 which 
formerly read "Fiscal Year; The fiscal year 
shall be the calendar year" to read "Fiscal 
Year: The fiscal year shall be from July 1 to 
the following June 30". 
Increase in S.L.A. Durn 
At the Annual Business Meeting on June 11, 
it was voted to increase the membership dues, 
beginning January 1, 1949, as follows: Insti- 
tutional, from $15 to  $20; Active, from $5 to  
$7; and Associate, from $2 to $4. 
S.L.A. Institutes Pension Plan for 
Headquarters Staff 
Special Libraries Association has instituted a 
pension plan for its Headquarters staff as of 
July 1, 1948. The plan includes contributions 
paid fifty percent by the Association and fifty 
percent by employes. All staff members who 
have served a minimum of two years are eli- 
gible. The contracts are trusteed under the 
terms of the Pension Trust Agreement with 
the following appointed as permanent trus- 
tees: Miss Marguerite Burnett, Librarian, Fed- 
eral Reserve Bank of New York, 33 Liberty 
Street, New York 5, N. Y.; Miss Eleanor S. 
Cavanaugh, Librarian, Standard & Poor's Cor- 
poration, 345 Hudson Street, New York 14, N. 
Y., and Mr. Walter Hausdorfer, Librarian, 
Temple University, Philadelphia 22, Pa. 
The plan was arranged fur by Mr. Andrew 
N. Clarke, Insurance Broker, 110 E. 42nd 
Street, New York, N. Y., and insurance har 
been issued by the John Hancock Mutual Life 
Insurance Company. 
S.L.A. Board and Council Meeting 
The regular Fall Executive Board and Ad- 
visory Council meetings will be held in Cleve- 
land either the latter part of October or the 
first part of November. Time and place of 
meeting will appear in the September issue of 
SPECIAL LIBRARIES. Watch for them and make 
plans to attend these important conferences. 
S.L.A. Membership Directories Given 
Away in Error 
A number of copies of the Directory of 
Members of S.L.A. as of January 1, 1948, were 
available on sale in the S.L.A. booth at  the 
recent Washington, D. C. Convention a t  the 
Statler Hotel. Unfortunately, these direc- 
tories were not marked with the price of $3.00 
each, and 21 volumes were given away as free 
material. Will those S.L.A. members who se- 
cured one of these copies please return it to 
Headquarters, 31 East 10th Street, New York 
3, N. Y., or send a check for $3.00? I t  is 
necessary for these copies to be sold in order 
to meet the publication price. 
Robert Crayson Prepares Index for 
"Information Please Almanac" 
Mr. Robert Grayson, Director of Reference 
for the New York Herald-Tribune and a for- 
mer chairman of the Newspaper Group of the 
New York Chapter, has prepared the index 
for the recently published 1948 Information 
Please Almanac. The almanac features a 
"Political Guide" to the coming presidential 
elections, which includes comments by John 
Gunther on the political mood of the United 
States today, biographical essays on the pros- 
pective candidates, and articles on various 
phases of American political history by Mark 
Sullivan, Louis M. Hacker, Allan Nevins, Ar- 
thur Schlesinger, Jr., George Gallup, Harry 
W. Laidler and others. The new edition also 
contains the usual valuable reference data and 
the annual reviews on the theater, opera and 
concert seasons, the screen, fiction, science, 
phonograph recordings and sports. (New York, 
N. Y., Doubleday & Co., 1948. 960p., $2.00) 
S.L.A. Financial Group Bulletin Celebrates 
Tenth Anniversary 
The Financial Group Bulletin, S.L.A., cele- 
brated its tenth anniversary with its May-June 
1948 issue. During this period it has publish- 
ed many interesting and valuable articles, not 
only for financial librarians, but for all librari- 
ans, and this anniversary number is no excep- 
tion. In it  are contributions by James E. 
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Bryan on "Inter-library Cooperation on an 
Area Basis", by Dr. John Metschl on "Esti- 
mating Bookstack Capacity", and by Ruth L. 
Mushatac on "Keeping up with Congress". 
S.L.A. 1949 Convention 
Los Angeles, California, will be the scene of 
the 1949 S.L.A. Convention. The time is June 
12-17, 1949 and Convention Headquarters, 
the Biltmore Hotel. Dr. Hazel A. Pulling, 
Graduate School of Library Science, Uni- 
versity of Southern California, Los Angeles 7, 
California, has been appointed Convention 
Chairman. 
Names of Members Omitted from S.L.A. 
Directory 
Due to a mechanical error in printing, the 
names of the following members were omitted 
from the S.L.A. Directory of Members as of 
January 1, 1948: 
*Bankhead, Laura, Ln. 
The Grolier Society 
2 W. 45th Street 
New York, N. Y. 
Bradfield, Elston G., Ln. 
Chicago Tribune 
Tribune Tower 
Chicago 11, Ill. 
Grolier Society, The 
Laura Bankhead, Ln. 
2 W. 45th Street 
New York, N. Y. 
Jackson, Eugene B. 
Box 214 
Osbom, Ohio 
John Price Jones Corp. 
Gertrude L. Low, Ln. 
150 Nassau Street 
New York, N. Y. 
*Low, Gertrude L., Ln. 
John Price Jones Corp. 
150 Nassau Street 
New York, N. Y. 
Moore, Mrs. Betty B., Asst. Ln. 
Catlin Memorial L. 
The Detroit News 
Detroit 31, Mich. 
Library Service a t  Abbott Laboratories 
Recognized by King of Denmark 
Recognition of a library service a t  Abbott 
Laboratories, North Chicago, Illinois, is given 
in a citation by the King of Denmark honoring 
Mr. Carl Nielsen, Associate Director of Re- 
search a t  Abbott Laboratories. On April 5 
Mr. Nielsen was made Knight of the Order of 
Dannebrog for promoting closer relationship 
between Denmark and the United States espe- 
cially in the scientific and pharmaceutical fields. 
As a member of the Scandinavian Research 
and Industry Tour, Mr. Nielsen visited Den- 
mark, Sweden and Norway in 1946, giving 
radio talks and lectures to scientific groups. 
Previously, in 1945, he arranged to have the 
Abbott Laboratories Library submit to the 
Danish School of Pharmacy in Copenhagen all 
references in the scientific literature published 
during the occupation period which had ap- 
peared in the library weekly bulletin for the 
Abbott research staff. This contribution of the 
library is mentioned in the citation as one of 
the factors which aided the scientists of Den- 
mark to recover from the effects of the Ger- 
man occupation. 
Retirements 
Miss Ethel Cleland, Founder and Head of 
the Business Branch of the Indianapolis Pub- 
lic Library for 31 years, retired on July 1, 
1948. Miss Cleland began her library career 
in 1907 as Librarian of the Legal Reference 
Department of the Indiana State Library. 
From 1914 to 1917 she was with the Indiana 
Legislative Reference Bureau. 
Miss Cleland was very prominent in the 
early development of Special Libraries Asso- 
ciation and was active in the establishment of 
the Public AlTairs Information Service. She 
indexed the Indiana Session Laws of 1917- 
1919, the Proceedings of the American Polit- 
ical Science Association and the Indiana Law 
School. In  1923 she prepared a report for 
A.L.A. on libraries as educational factors and 
in 1941, a special report to the Library of Con- 
gress on vocational Education Research. 
The Indiana State Chamber of Commerce 
awarded Miss Cleland a t  the time of her re- 
tirement its citation for distinguished service 
to business. 
Miss Hollis W. Hering retired on April 1, 
1948, from the Missionary Research Library, 
where she had served as Librarian since its 
establishment in 1914. She was a charter 
member of the Religious Group of the New 
York Chapter. A testimonial minute adopted 
March 9 by the Board of Directors of Union 
Theological Seminary says of her: ". . . she 
has given in these walls an illustration of skill- 
ed, imaginative and selfless ministry . . . 
Under her direction . . . the Missionary Re- 
search Library has been built up to its present 
eminence as the greatest resource of mission- 
ary information and publications in the world." 
Miss Alice Lucile Hopkins has recently re- 
tired as Director of the Simmons College Li- 
brary. Miss Hopkins who has been affiliated 
with the Simmons College Library since 1912, 
served as Assistant Librarian from 1912 to 
1924, Librarian and Associate Professor of 
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Library Science from 1924 to 1939, and Direc- 
tor of the Library from 1939 to date. She is a 
graduate of Smith College, with a diploma 
from the Teachers' College of the City of 
Boston, and the degree of bachelor of science 
from Simmons. She holds membership in a 
great many clubs . and organizations, among 
which are the American Library Association, 
the Massachusetts Library Association, Special 
Libraries Association, and the Association of 
College and Reference Librarians. 
Miss Hopkins will be succeeded by Kenneth 
Raymond Shaffer, who will retain, in addition 
to his duties as Director of the Library, his 
position as Director of the School of Library 
Science. Mr. Shaffer has directed the School of 
Library Science at  Simmons since September 
1946, before which he was Executive Director 
of the American Book Center for War-Devas- 
tated Libraries, Inc., in Washington, D. C. 
University of Texas Offers Course in 
Librarianship 
Starting with the fall semester of 1948, the 
Library School of The University of Texas 
offers courses leading to a Master of Science 
degree. Prerequisites for admission to the 
graduate program include college graduation 
with a creditable record of scholarship, per- 
sonal qualifications considered necessary for 
success in librarinnship, a minimum of twelve 
semester hours of acceptable credit in library 
science and a satisfactory score on a general 
education test. For the present, students who 
hold a fifth year B.S. in L.S. degree or the 
equivalent are to be restricted to a minor in  
library science, the major portion of their 
graduate work to be taken in a subject field. 
Applicants who are unable to meet the li- 
brary science requirement, but who are other- 
wise admissable, will be admitted upon condi- 
tion that the deficiency be removed during the 
first semester of residence. A basic twelve- 
hour program designed to prepare the student 
for admission to graduate work will be offered 
by the School during the fall semester. 
Requests for information and application 
forms should be addressed to Robert R. Doug- 
lass, Director, Library School, The University 
of Texas, Austin 12, Texas. 
University of Cape Town Vacancy for 
Sub-Librarian's Post 
Applications are invited for the post of Uni- 
versity Sub-Librarian and Assistant Director 
of the School of Librarianship. The Sub- 
Librarian will assist the Librarian in the gen- 
eral administrative work, planning and organi- 
zation of the University Library, its branches 
and extension services. He will be required 
to lecture in the School of Librarianship and 
to assist in directing and organizing the train- 
ing in librarianship. He will take general 
charge at  any time during the absence of the 
chief librarian. The salary scale is &800 x 40 
- £1000 plus a temporary cost of living al- 
lowance. Extensive previous experience and 
special qualifications may be taken into ac- 
count in fixing the initial salary. 
A university degree, full professional qualifi- 
cations in librarianship and a t  least 5 years 
experience as a member of a library staff are 
essential. Experience of staff supervision and 
of administrative work in a large library are 
advisable, as well as practical experience in 
the training of librarians. Bilingual qualifica- 
tions and a knowledge of modem languages or 
of science or of any other specialized field 
will be a recommendation. 
Candidates should give full particulars as to 
the nature of previous experience in library 
work and the type of posts held, of experience 
of teaching librarianship subjects and of pro- 
fessional publications or any research work 
undertaken. Candidates should furnish evi- 
dence as to ability (a)  to take responsibility; 
(b )  to organize; (c)  to teach; (d)  to assist 
university students and staff in obtaining re- 
search materials, as well as evidence concern- 
ing personality and powers of initiative. Copies 
of recent testimonials should be enclosed and 
the names of two persons given as references 
to whom the University may refer. 
Applications must give age, qualifications 
and experience and must reach Mr. A. V. H. 
Carter, Registrar, University Office, Private 
Bag, Rondebosch (from whom a memorandum 
giving general conditions of appointment is 
obtainable) by September 15, 1948. 
Columbia University School of Library 
Service Inaugurates New Program 
of Study 
Starting this fall, the Columbia University 
School of Library Service will offer a new 
program of study on the graduate level leading 
to a Master of Science degree after a year 
and a summer session of study. The new pro- 
gram eliminates the former 9-month course of 
study leading to the B.S. degree. The school 
will also offer courses leading to a doctorate in  
library science. 
The new course of study will emphasize the 
importance of literature, science and the hu- 
manities in their relation to the growth of 
civilization and will focus attention on "the 
function of the librarian in modern society and 
his responsibilities in a changing world". One 
course will be concerned with an analysis of 
modern communication media in their effect 
upon public opinion and attitudes. All courses 
given by the school will be new and will 
minimize practice work and library methods 
as such in order to devote major emphasis to 
work that will make for an "understanding of 
the place and public responsibility of the li- 
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TRANSFORMERS 
Theory and Construction 
by W. C. Sealey 
An authoritative pres- 
entation of modern 
t rans former  theory 
and practice, includes 
specific information 
that has not been 
previously available in one volume. 250 pages, 
5% x 8%, 133 illus., cloth, jacketed, $3.00, 1948. 
THE SLIDE RULE by Strohm and deGroot. 
Complete directions for using all types of Slide 
Rules and solving problems that occur fre- 
quently. Second Edition, 100 pages, 5% x 8% 
31 illustrations, cloth, jacketed, $2.00, 194.8. 
Coming Soon . . . 
COST ACCOUNTING by Reitell and Harris. 
Third Edition. Cost book built upon the 
foundation of proven practices; methods pre- 
sented taken from companies where they are 
in successful operation. 720 pages, 6 x 9, illus- 
trated, cloth, jacketed, $7.50. 
ENGINEERING THERMODYNAMICS by Doo- 
little and Zerban. Stresses fundamentals of the 
science with brief applications to the art of 
heat-power engineering. Designed to present 
basic hypotheses from which further develop- 
ments are made. 
ADVANCED SURVEYING by Whitmore. Gives 
complete details on the methods and procedure 
for such subjects as Geodetic Surveying and 
Mapping, Precise Surveying in city work and 
Aerial Photogrammetry. May be used intelli- 
gently by anyone with a good knowledge of 
algebra and plane trigonometry. 
Always Popular . . . 
INVENTIONS AND THEIR MANAGEMENT 
by Berle and Decamp. Second Edition, Re- 
vised. No other book contains so much valuable 
information on the business of inventing. 745 
pages, 5% x 8%, illustrated, cloth, jacketed, 
$6.00, 1947. 
A H I S T O R I C A L  A P P R A I S A L  O F  ME- 
CHANICS by Girvin. Historical background 
of Mechanics to make the future more under- 
standable. One of "100 Best". 263 pages, 6 x 
9, illustrated, cloth, $3.25, 1948. 
THE PRODUCTION AND PROPERTIES O F  
PLASTICS by Kaye. A comprehensive book, 
presenting the "Know how" of the plastics in- 
dustry. 602 pages, 6 x 9, 230 illustrations, 
cloth, jacketed, $5.00, 1947. 
Send NOW For Examination Copies 
l N T E R N A T l O N A L  
Textbook Company 
Department 21 0 
v Scranton 9, Pennsylvania 
brarian as bookman and scholar". Further in- 
formation mav be obtained from Dr. Carl M. 
White, Dean bf the School of Library Service. 
Carnegie Library School Offers Technical 
Librarian Course 
Scientific and technical librarianship will be 
offered as an option in the Carnegie Library 
School of the Carnegie Institute of Technology, 
Pittsburgh, Pa., in 1948. This is the first time 
a library school has ever offered such an op- 
tion. Designed to serve the needs of the sev- 
eral thousand special and industrial libraries 
over the nation, the new program will cover 
the use of scientific and technical reference 
works and administrative problems in special 
libraries. 
The specialized courses scheduled to be 
given in the 1948-49 term include "Bibliogra- 
phy of Science and Technology" and "Admin- 
istration of Science and Technology Libraries." 
An investigative or survey problem in some 
subject related to technical librarianship will 
also be included in the curriculum. 
The program is a one-year graduate course 
leading to a Master of Library Service degree. 
Dr. Ralph Munn is director of the Carnegie 
Library School. 
Chicago Graduate Library School Holds 
Annual Institute 
The Graduate Library School of the Uni- 
versity of Chicago held its thirteenth annual 
Library Institute from August 16-21, 1948. 
The Institute included panels on "The Role of 
the Professional School in the University", 
"Historical Development of Education for Li- 
brarianship in the United States", "Education 
for Librarianship Abroad", "Preparatory and 
Professional Education for Librarianship", and 
on special problems, such as "Advanced Study 
and Research in Librarianship", "Training of 
Subprofessional Workers", and "Administra- 
tive Problems in Library Education". Noted 
librarians and educators participated. 
War Issues of Serial Publications 
The A. R. L. Committee on Reproduction of 
War Issues of Serial Publications of Axis and 
Axis-occupied Countries has delayed pressure 
for the reproduction of such publications until 
the distribution from the Library of Congress 
Mission and from Leipzig dealers is com- 
pleted. Information has been received that no 
more material from these sources is available 
and that the distribution of publications now 
on hand will be completed in July. 
The Committee has, therefore, urged Ed- 
wards Brothers in Ann Arbor, Michigan, to 
proceed immediately with the reproduction of 
all serials issued between 1941 and 1945. 
Some volumes have already been reproduced. 
Lists and prices will soon be made available. 
Please Mention Special Libraries W h e n  Answering Advertisemenfs 
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ing that war issues of additional serials, of 
which no volume has yet been reproduced, be 
started in the fall of 1948. A count of the 
different periodicals listed in the Union List of 
Serials indicates that there are 450 different 
titles from Axis and Axis-occupied countries 
which were taken by twenty or more American 
libraries. Many, if not most, of these libraries 
have not yet filled their gaps. Reproduction 
will probably be on the basis of 4 pages on 
one. Facsimile reproduction, however, will be 
made for those serials of which some volumes 
have already been reproduced. In both the 
facsimile and 4 on 1 reproductions, the height 
of the page will approximate as nearly as pos- 
sible the height of the page of the original 
volume. Only complete volumes can be sup- 
plied on account of the cost of handling single 
issues. It will not be necessary for any library 
to order all the war volumes of a given 
periodical. 
For the time being, any correspondence or 
comments in regard to the reproduction of 
war issues of periodicals from Axis and Axis- 
occupied countries should be addressed to Mr. 
Charles H. Brown, Iowa State College Library, 
Ames, Iowa. Correspondence in regard to re- 
production of British periodicals should be ad- 
dressed to Mr. Raymond Shove, University of 
Minnesota Library, Minneapolis, Minnesota. 
If the name of your library is not on the mail- 
ing list of Edwards Brothers, Ann Arbor, 
Michigan, i t  is suggested that you send i t  to 
Mr. Edwards for this purpose. 
The question of filming or miniature print- 
ing of periodicals of which less than twenty 
copies were taken by American libraries will 
be considered later by the Committee in con- 
versations with librarians and interested com- 
mercial firms. 





CHARLES H. BROWN, Chairman 
Iowa State College of Agriculture 
and Mechanic Arts, Ames, Iowa. 
Action Suggested on Unpublished Index of 
T.N.E.C. Hearing 
Several years ago, hearings were held by the 
Temporary National Economic Committee on 
the concentration of economic power in the 
United States. The results of these hearings, 
set forth in 31 volumes, were published at  that 
time and contained valuable source material on 
patents, life insurance, monopolies and cartels, 
the liquor, iron and steel, petroleum indus- 
tries, and investments and banking. There 
3 0  DAY 
Furthermore, the Committee is recommend- 
were, in addition, 43 monographs on income, 
BINDING SERVICE 
h - - 
Al l  o rde r s  a r e  bound anc 
Please Mention Special Libraries When Answering Advertisements 
shipped within thirty days after 
they are received. 
Bound volumes in your li- 
brary will be matched. 
Years of experience, skilled 
craftsmen, and modern facilities 
combine to assure  first c lass  
workmanship. 
Two-way shipping costs paid 
in full. 
Complete information sent on 
request. 
THE HECKMAN BINDERY 
916 N. Sycamore 
North Manchester, Indiana 
"Bound to Please'' 
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PETERS 
Reference Shelf 0 254p $1.25 
An interesting article, "The 
Controversy" opens this latest 
Reference Shelf compilation 
which completes volume 19. The 
problem is, of course, how many 
of the world's unfortunates we 
can - or should - absorb. 
America's past and present 
immigration policies are out- 
lined and the plight of millions 
overseas presented. Arguments 
for and against easing the re- 
strictions on immigrations are 
presented by LOUIS ADAMIC, 
ADOLF A. BERLE, WILLIAM 
GREEN, STANLEY HIGH, HER- 
BERT LEHMAN, GEORGE S. MAR- 
SHALL, RICHARD J. WALSH and 
others. 
It is important material on an 
important subject and many will 
welcome the opportunity of fur- 
ther reading suggested by the 
comprehensive bibliography that 
ends the book. 
THE H. W. WILSON CO. 
950 University Ave., New York 52, N. Y. 
wages, prices, housing, tariffs, taxation, tech- 
nology, controls, savings, investments, etc. An 
index, together with complete cross-references, 
has been prepared, but has, as yet, not been 
published. Publication of this index, at a cost 
of about $20,000, would open the vast store- 
house of economic information contained in 
these reports to research workers and organi- 
zations who use libraries. Congressional ac- 
tion, which would be necessary to effect publi- 
cation, is being held up because many members 
of Congress do not know of the existence of 
this index. Interested librarians are urged to 
write to the following Congressmen: Senator 
William E. Jenner, Chairman of the Joint 
Committee on Printing, Capitol, Washington, 
D. C.; Representative John Taber, Chairman, 
Appropriations Committee of the House, Sen- 
ator Styles Bridges, Chairman, Appropriations 
Committee of the Senate, Senator Eugene D. 
Millikin, Chairman of the Senate Finance 
Committee. 
ASLIB Meeting 
The Annual Conference of Adib is to be 
held at Ashorne Hall, near Stratfordon-Avon, 
England, from September 17-20, 1948. Any 
S.L.A. members who will be in England at 
that time are cordially invited to attend. 
An Appeal from India 
Mr. Sant Ram Bhatia, Editor of the Indian 
Librarian, has appealed to Miss Eleanor Cav- 
anaugh, S.L.A. International Relations Chair- 
man, for assistance in building up the libraries 
in India, especially the collection at Pakistan, 
which was destroyed by civil war. S.L.A. 
members may have read about this destruction 
in the Library Journal for February 15 and 
March 1, 1948. 
In Mr. Bhatia's letter to Miss Cavanaugh 
he writes, "We have lost more than 5,000 vol- 
umes, mostly on library science, and also back 
issues of the following publications: SPECUL 
LIBRARIES for the past 12 years, Library Jom- 
nal for the past 22 years, Library Association 
Record for the past 16 years, A.L.A. Bulletin 
for the past 25 years, Wilson Library Bulletin 
for the past 18 years, New York Library Bul- 
letin for the past 14 years. Besides these, we 
had in our library other publications of the 
Special Library Association and the American 
Library Association, plus those of the Library 
Association of London, the Canadian Library 
Association, the South Africa Library Associa- 
tion, the Association of Special Libraries and 
Information Bureaux and the National Book 
League. There were more than two thousand 
volumes on general topics of the day: Sociolo- 
gy, History, Literature, Geography, Natural Sci- 
ence and Children's Literature. Our copies of 
Encyclopaedia Brittanica, Encyclopaedia of SO- 
Please Mention Special Libraries When Answering Advertisements 
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cia1 Sciences, Survey reports and other valu- 
able documents and rare materials, including 
our office equipment were completely destroy- 
ed by the rioters. We could only save the 
lives of members of our families. Our suffer- 
ings were very heavy. We need replacements 
with your co-operation and guidance!' 
"We need publications on classification, 
cataloging, administration, reference work, Sur- 
vey of Libraries reports, plans of library build- 
ings, reports on special resources of libraries, 
copies of National Plan for Public Library 
Service, etc!' 
"All the publications received will be duly 
acknowledged in the pages of the Indian Libra- 
rian and displayed in the next All India Li- 
brary Conference Exhibition to be held on 
October 15, 16, 17, 1948 a t  Nagpur, (C.P.)" 
Material should be sent to Mr. Sant Ram 
Ghatia, Editor, the Indian Librarian, Talbot 
House, The Mall, Simla, India. 
Congressional Hearings, Reports and 
Government Documents Wanted 
The National Association of Electric Com- 
panies wishes to receive for its library unused 
or duplicate copies of Congressional hearings, 
reports and government documents. Copies of 
The Congressional Record (unless bound) are 
the only documents not wanted. Material may 
be sent to Mr. Arthur R. Barnett, Secretary, 
N.A.E.C., Suite 510, 2100 Eighteenth Street, 
N.W., Washington 6, D. C. 
The Channing Pollock Library to  be 
Expanded 
The Channing Pollock private library which 
was given to the Northeastern University, 
Boston, Massachusetts, by his daughter, Miss 
Helen Channing Pollock, is being enlarged by 
additions of sets of books and individual books. 
Rare and unusual volumes that are not easily 
acquired will be added. At present the library 
is primarily a drama and literature collection, 
but additions are planned in biography, the 
arts and related liberal arts fields. Miss Pol- 
lock, who is deeply interested in the growth 
of the library, is hopeful that it will become 
one of the outstanding collections of its kind 
in the country. 
The growing library, still in the process of 
organization, is housed in a separate room in 
Northeastern's main library and will be  open 
for general use when the organization is com- 
pleted and lounge furniture and steel stacks 
are installed. 
The Library of Congress Installs a Service 
for Searching Unfilled Printed Card Orders 
i n  the  National Union Catalog 
Effective immediately, a service of searching 
specified unfilled printed card orders in the 
National Union Catalog for the purpose of 
-PHOTOFACT 
PUBLICATIONS 
Indispensable to Radio Service 
Technicians and Radio Students 
analysis of the eaui~ment covered. B& 
cause the data -prbvided is accurate. 
uniform and ractical. PHOTOFACT is 
today the preferred service data in the 
radio and electrunic fields. 
PHOTOFACT SERVICE DATA VOLUMES 
and chassis and la rk  'uniform schematic dia- 
grams, keyed to comprete replacement parts lists: 
alignment tage grain circuit vol e and resist- 
ance an&&. coil re&tanees. dkf cord string- 
ing. disasseibly instructions'. FM alignment 
da&: Volumes available in hea& deluxe binders. 
Completely indexed. 
Vol. 1. Covers post-war models up to Jan. 1. 1047. 
Vol. 2. Post-war models. Jan. 1,1047 to July 1,1948. 
Vol. 8. Post-war models. July 1.1047to Jan. 1.1048. 
Individual volume price. $18.80. 
RADIO INDUSTRY RED BOOK 
For the first time, an accurate. exhaustive com- 
pilation of radio replacement parts, covering 
17 000 sets made between 1988 and 1048. Covers 
ali 0 major components, representing 17 leading 
Darts manufacturers. Includes transformers. co6 
irols s eakers ca adtors IF coils batteries 
tube& pion0 ca'rtrifges, did lights an$ vibrators: 
Replaces all other parts manuals now available. 
Arranged a1 habetically for easy reference. 
  my the-boung opens flat. 
440 Pages. Paper. Price, $1.95 
AUTOMATIC RECORD CHANGER 
SERVICE MANUAL 
Complete electrical and mechanical data on over 
40 post-war record changers and wire ribbon 
tape and paper disc recorders. ~xclusive gfani 
"exploded' views and profuse photographic 11- 
lustrations. full change c cle data. information 
on adjustdents: service Eints and kinks: com- 
plete replacement parts lists. Based on actual 
anal sis of equipment. No other book like It. 
~argcover, Smythe-sewed. 8% x 11. 
400 Pages. Illustrated. Price, $4.05 
RADIO RECEIVER TUBE PLACEMENT GUIDE 
Shows where t o  replace every tube in over 4500 
radio receivers, covering models from 1088 to 
1947. Each tube layout illustrated by clear. ac- 
curate diagram. with tubes legibly identified.. Ex- 
tremely popular. as it eliminates wasted time. 
risky methods and guess-work. Fully indexed. 
192 Pages. Paper. Price. $1.85 
DIAL CORD STRINGING GUIDE 
Another PHOTOFACT "exclusive" - no other 
publication provides this essential data. Shows 
dial cord dia rams for 1800 radio receivers (1988 
through lo.raf. illustratng the one correct way to 
restring broken dial cords. Absolutely easential 
for solving one of the most tlmeconsuming radio 
service probleme. Completely indexed. 
96 Pages. Paper. Price, $1.00 
Howard W. Sams & Co., Inc. 
2924 E. Washington Street Indianapolis 7, lnd. 
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Now Available - - - 
S P E C I A L  
L I B R A R Y  
RESOURCES, V. 2-4 
After considerable printing delays 
Volumes 3 and 4 of "Special Li- 
brary Resources" are now off the 
press and available for immediate 
delivery. 
Complete description of the hold- 
ings of some 1600 special libraries 
in the United States and Canada 
included in Volumes 2 and 3. Ar- 
ranged geographically by state and 
city. Detailed information about 
special collections and holdings in 
specific subjects. 
Exceedingly valuable to all special, 
college, university, and public li- 
braries as well as to the individual 
researcher in locating needed ma- 
terial. 
Each volume contains individual 
indices. Volume 4 consists of a 
cumulative index. Sold as a set 
only. PLANOGRAPHED. 
Limited supply. 
Send your order today. 
Special Libraries Associatien 
supplying libraries with photocopies of entries 
in the National Union Catalog and with other 
bibliographic information, will be provided by 
the Photoduplication Service on a fee basis, 
as follows: 
1. Entries to be searched in the National 
Union Catalog should be selected by the or- 
dering library from unfilled orders returned by 
the Card Division. The Card Division will not 
refer unfilled order slips directly to the Photo- 
duplication Service. Items to be searched 
should be accompanied by a copy of the spe- 
cial green order card, and mailed to the Photo- 
duplication Service, Library of Congress, Wash- 
ington 25, D. C. 
2. The following service, on a tentative ten- 
day basis, is proposed: 
a. Unfilled order slips will be searched in 
the National Union Catalog and its auxiliary 
catalogs. 
b. Photocopies of full entry catalog cards 
from other libraries will be supplied when 
available. 
c. When no full entry card is available for 
photocopying, pertinent bibliographic infor- 
mation, such as author's full name and dates, 
found on other cards in the National Union 
Catalog, will be supplied in manuscript on 
the order slips. 
d. Unless otherwise stated, it  will be as- 
sumed that the ordering library possesses 
the book for which the catalog entry is re- 
quested, and in all searches, the library sym- 
bol for the ordering library will be posted 
automatically in the Union Catalog. 
If the ordefing library does not possess 
the item for which a card is requested, this 
fact should be indicated by the note, "Do 
not have item." 
3. There will be a flat charge of 15 cents for 
each entry searched, plus a charge of 5 cents 
for each photostat copy of an entry. 
4. Payment for this service must be made 
to the Photoduplication Service by separate 
check or money order, and cannot be made by 
a charge to the regular card account. 
5. Until sufficient demand is demonstrated 
to justify a separate staff in the Photoduplica- 
tion Service all searching and clerical opera- 
tions will be performed by qualified members 
of the Union Catalog Division staff on an over- 
time, piece-work basis. 
6. The Chief of the Union Catalog Division 
will exercise supervision over the searching 
operations. 
Obituary 
@ a d  3 l u r ~ t f s ~  King 
Hazel Florence King, Librarian of the 
American Gas Association, died in Rutherford, 
New Jersey, on May 16, after a brief illness. 
Miss King graduated in 1923 from Wheaton 
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College and received her professional training 
a t  the Library School of Drexel Institute, 
Philadelphia, Pa. Her early experience was 
obtained in school libraries. Prior to the 
war, she worked for eight years in the Mont- 
clair Public Library and during the war as 
technical librarian a t  Eglin Field, Florida. On 
January 2, 1945, she became Librarian of the 
American Gas Association which position she 
held until her death. Miss King was active in 
the New York Chapter. 
Expert Service on Magazine 
Subscriptions for Specid Libraries 
Write for a free copy of Faxtm'r 
Librarians' Guide. 
Also odd numben of maguinea, 
volumes, or complete sets. 
F. W. FAXON COMPANY 
83-91 Franci. Streat 
Back Bay, Boston, Maesachuaettm 
Demco 
Runny Paste 
A auld adhesive especially desisned for book 
mending and other libran uses. 
Does not crack or peel, dilutable in water, un- 
1 usually strong bond. Free sample on request. 
No. 979 1 qt. . . . . , . . $1.00 
6 qb., each . . . .90 
14 qts., each . . . .85 
No. 980 1 gal. . . . . . . . $3.00 
6 gals., each . . . 2.75 
12 gals., each . . . 4.55 
Just 0fl the Press . . . 
DIRECTORY 
OF 
M E M B E R S  
OF 
SPECIAL LIBRARIES 
A S S O C I A T I O N  
An alphabetical list of some 5000 
members of Special Libraries 
Association, as of January 1, 
1948. Institutional members are 
cross-indexed by name of libra- 
rian as well as by organization. 
Includes up-to-date list of SLA 
publications now in print and 
those in pteparation. 
Invaluable as a source of locat- 
ing addresses of members of Spe- 
cial Libraries Association and an 
aid in all local and national As- 
sociation activities. Supply limit- 
ed. Send your order today. 
Planographed. 148 pp. 
Price $3.00 April, 1948 
Special Libraries Association 
31 E. Tenth Street 
New York 3 
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I DOES YOUR LIBRARY HAVE ALL THE I I PUBLIC AFFAIRS PAMPHLETS? I 
Over 60 titles 
Authoritative 
Up to date facts 
Based on significant research 
Over 13 million distributed 
' FOR brief and easy to use pamphlet 
references on world problems, 
economics, consumer relations, 
family relations, manpower, la- 
bor, agriculture, health, aocial 
welfare, inter-group relations, 
youth, education, government, 
veterans. 
I 'WRITE TODAY . . . I I for wmplete catalogs. I I PUBLIC AFFAIRS COMMITTEE INCORPORATLD I 
All rolls are 144 inchel long 
2-inch bin& 
1 Roll ............ $.75 $1.10 
12 Roll8 ............ .70 ea. 1.00 ea. 
Transportation Charges Paid 
Periodicals 
We have modern binding 
facilities and expert crafts- 
men to handle your bind- 
ing problems. Please let ua 
know your nee& 
300-310 N. GRAND AVlCNUI 
LANSINO, lKIai. 
Library bookbindera and bookdlera 
The quickest way to repair 
the backs of books 
or reinforce pamphlets! 
Use MYSTIK Cloth Tape for quick, easy 
book repair. No adhesive is required-ap- 
ply direct from the roll. MYSTIK Cloth 
Tape is pressure sensitivmimply press it 
on with your hands. 
Also recommended for reinforcing pam- 
phlets, magazines, bulletins, etc. 
Available in 7 colors-red, white, blue, 
green, brown, maroon and black. Order an 
assortment today-You'll like MYSTIK! 
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FIFTH FLOOR . . . REA BUXLDXNO 
7 0 4  S E C O N D  A V E N U E  
PITTSBURGH 19, PA. 
I N S U R A N C E  
C O M P A N Y  FACTS 
1100 




LlF E COMPANIES 
1600 Pages 
USED by: Policyholders, Insur- 
ance Purchasers, Investors, Loan 
and Insurance Agencies, Banks, 
Attorneys. 
LIBRARY PRICES: Life corn- 
panies Edition, $10; Fire and Cas- 
ualty Edition, $3.75. Both, $12.50. 
Complete (condensed) Annual 
Statements, 
Vital Factors reduced to compara- 
tive Ratios, 
Analyzed to determine facts, 
Rated by the Dunne Formula. 
DUNNEJS P. 0. Box 1738 LOUISVILLE, KY. 
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COLUMBIA BOOKS 
especially for library 
THEORY OF FUNCTIONS 
Revised Edition 
By JOSEPH FELS RlTT 
The basic material of a course in the 
theory of functions which the author 
has given at Columbia University for 
some years. Emphasis is upon the 
complex variable. A King's Crown 
Press Publication. $3.00 
THE THEORY O F  
MATHEMATICAL MACHINES 
Second Printing with Revisions to 
September, 1947 
By FRANCIS J. MURRAY 
The operational principles of digital 
and continuous computers, desk type, 
punch card, differential analyzers, fire 
control mechanisms, planimeters, inte- 
graphs, etc. A King's Crown Press 
Publication. $3.00 
ADJUSTMENT OF 
INSURANCE LOSS CLAIMS 
ON MERCHANDISE 
Accounting Problems and 
Procedures 
By LEO ROSENBLUM 
Deals with loss adjustment problems 
affecting insured, insurer, and com- 
munity, and includes 56 case studies 
covering different types of business and 
accounting systems. A King's Crown 
Press Publication. $3.00 
TABLES OF BESSEL 
FUNCTIONS OF FRACTIONAL 
ORDER 
VOLUME I 
Edited b y  Arnold N. Lowan, Chief, Com- 
putation Laboratory, National Applied 
Mathematics Laboratories, National BU- 
reau of  Standards. 
This volume contains tables of func- 
tions enabling the user to evaluate in 
the region beyond x"25 from the 
asymptotic expansions. $7.50 
CRYSTALLINE ENZYMES 
Revised Edition 
By NORTHROP, KUNITZ, and 
HERRIOTT 
Published originalIy in 1939 and cited 
in the award of the Daniel Giraud 
Elliott Medal, the new edition brings 
up to date laboratory work in this 
branch of biochemistry done at the 
Rockefeller Institute of Medical Re- 
search. $7.50 
HISTORY OF 
FACTORY & M I N E  HYGIENE 
By LUDWIG TELEKY, M.D. 
The development of industrial hygiene 
from antiquity to the present, with the 
growth of control measures traced in 
Germany, England, and the United 
States. Poisons, dust, skin diseases, and 
other occupational diseases are fully 
treated. $4.50 
C O L U M B I A  U N I V E R S I T Y  PRESS 
Publishers of the Columbia Encyclopedia 
- - 
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Nearly 12,000 libraries described 




The new 1948 edition records marked 
changes since the 1945 edition -changes 
in budget figures, book funds, personnel, 
spacial collections, etc. 
Coverage includes public, college and 
university, federal and special libraries 
in the United States and Canada, with 
a subject index to special collections. 
There are lists o f  library schools, library 
organizations and clubs, state and pro- 
vincial library agencies, index t o  mem- 
orial names. 
The COMPLETE Directory of 
American Book Publishing 
The new 1948 
LITERARY 
Market Place 
The industry's best buy in mailing lists! 
Lists publishing personnel, publishers b y  
speciality, literary agents, and buyers o r  
reviewers o f  literary material in the news- 
paper, magazine, radio and f i lm fields. 
Also WHERE T O  BUY book manufacturing, 
specialized printing, direct mail services, 
publicity, art work, promotion, photog- 
raphy, designing, free lance editing, re- 
writing and research, etc. Compiled an- 
ually in  the ofices o f  Publishers' Weekly. 
OVER 3000 NAMES, $3.50 NET 
R. R. Bowker, 62 W. 45th St., N. Y. C. 
The CLASSIFIED Guide to 





The first postwar guide t o  the current 
1 periodicals o f  all countries, giving titles, 
supplements, date of origin, frequency, 
price, size, publisher, place of publica- 
tion, annual index, etc. There are about 
7,500 entries, plus a comprehensive index 
t o  subjects and titles. An outstanding 
feature is a list o f  clandestine periodicals 
published during the war by warring o r  
occupied countries. The editor, Carolyn 
F. Ulrich, was formerly chief of the peri- 
odicals Division o f  the N. Y. Public Library. 
FIFTH EDITION, $15 NET 
R. R. Bowker, 62 W. 45th St., N. Y. C. 




of the United States 
and Canada 
The standard register o f  leading Ameri- 
can book collectors and their specialties, 
classified three ways: 
-alphabetically by name 
-alphabetically by speciality 
--geographically by address 
Lists about 2000 select collectors in  some 
500 fields. Invaluable for dealers, librar- 
ians, scholars and researchers. Beautifully 
printed and bound. Coming early Fall. 
Edition limited! Reserve your copy now. 
PRICE $20 NET 
R. R. Bowker, 62 W. 45th St., N. Y. C. 
Please Mention Special Libraries When Answering Advertisements 
2 10 SPECIAL LIBRARIES [ July-August 
BASIC IMPROVEMENTS 
FOUR SPEED AUTOMATIC TEXTURE-FREE SCREEN BRIGHTER ILLUMINATION 
TRANSPORT Unmatched brilliance with- Unique Spencer optical sys. 
2 forward, 2 reverse, con. out thin screen 'hotspot.' Ex- tern gives extra brilliance, 
trolled with a single lever. ceptionally easy on the eyes. controlled with built-in dia. 
Far faster in locating frames. phragm. 
ment comfortable t o  handle. indefinitely. LIGHT WEIGHT, EASY TO MOVE 
Glides on silent ball bearing 
caaters from desk to desk or  
office to  office. Occupier 
minimum space. &+ Dept. G168. 
W E  NEW A 0  tdmm MICROFILM READER brings you these 
and many other exclusive features for convenience 
in microfilm reading. Whether you are now using 
microfilm o r  have yet to switch to this safe, sure, American C O M P A N Y  Optical 
space-saving method of record keeping, you owe Scientific Instrument Division 
it to yourself to see and try the A 0  Reader. hdfalo U. N C W Y O I ~  
Wrice for literature or the name of your nearest 
distributor. 
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OFFICE OF TECHNICAL 
SERVICES (0oT.S.) 
Our new abstract and information booklet 
listing all of our T.O.M. and O.T.S. trans- 
lations to date is now available. Write for 
your gratis copy if you have not 
yet" received it. 
VOL. I1 "FISCHER-TROPSCH PROCESS 
RUHRCHEMIE AKTIENGESELLSCHAFTSS 
is now available. 
CHARLES A. MEYER & CO., INC. 
N. Y. Office -- 25 Vanderbilt Avenue 
Murray Hill 4-0654 New York 17, N. Y. 
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SPECIAL DIRECTORY SECTION 
S i n c e  1 9 3 7  
Q Quik is a solvent which penetrates gumm?d paper. Nearly 500 libraries purchase 1x1 
gallon quantities. Will remove book marks U and separate pages glued together. 
........ 8 o u n c e  bott les  $1.25 
................ I P i n t  bott les  2.00 
............ Gallon bottles 6.50 
K P R O M O T I O N  P R O D U C T S  C O M P A N Y  110 West 4 0 t h  S t r e e t  
New Y o r k  18 
Bookbinders 
Specialists in binding books and magazines 
for special libraries. 
R A D E M A E K E R S  
74 O r a t o n  Street, N e w a r k  4, N. J. 
Natural HistoryCcimtific Periodicals 
Specializes in Books on Botany, Biology, Chem- 
istry, Geology, Physics. Zoology. 
Also large stock of complete sets, larger or smaller 
runs and single volumes of American and Foreign 
Scientific Periodicals. 
Quotations submitted promptly. Catalogues free 
on application. 
Complete Libraries or Single Important Items 
Purchased. 
HENRY G. FIEDLER 
31 East 1 0 t h  Street ,  New Y o r k  3, N. Y. 
Established i n  1919 
Pictures-- 
"World's Largest Picture House'' 
Finest Prints-Reproduction of Worlds Old and 
Modern Masters-Creative Modern Art-American 
Masters-Collotypes-Lithographs-Copper Plate 
Facsimiles. 
New Cloth Bound Catalog No. 51-232 Pages- 
56 plates in color fully indexed ................ $3.00 
Catalog No. 24-1 12 pageeModern  Art . $1.00 
Catalog No. 20--8O~pages--Old and Modern 
Masters .................................................... $ .25 
"Days of '49"-Catalog No. 9-INDIANS. Plus 
and Modern Masters-56 large pages. Size 
9 x 12 . . . . . . . . . . . . . .  $1.00 
Full Colored Miniature Prints Catalog-FREE. 
THE C O L O N I A L  A R T  C O M P A N Y  
1 3 3 6 - 1 3 3 8  N. W. F i r s t  S t ree t  
O k l a h o m a  Ci ty  4, Okla.  
WANTED-Metal Statistics (published by the 
American Metal Market) for the years 1909, 
1910 and 1922. 
If you have one or all for sale, please submit 
your price, along with short description of condition 
of the volumes, to: 
HERCULES POWDER C O M P A N Y  
Attention of Mrs. K .  S .  Chase, Librarian 
L i b r a r y  R o o m  3 6 5 - 3 7 8  
Delaware  T r u s t  Building 
Wilmington  9 9 ,  Delaware  
Fabrics 
Makers of I M P R E G N A T E D  S A Y L B U C K  in 
complete line of shades for rebinding library books. 
I M P R E G N A T E D  S A Y L B U C K  is waterproof, 
vermin-proof, and contains no starch or oil. Request 
your binder to use I M P R E G N A T E D  SAYL- 
BUCK on your books to insure longer wear and 
attractiveness. 
SPECIAL FABRICS, INC. 
Saylesville, R. I. 
Floor-Maintenance Supplies 
Floor Treatments and Floor Machines: Car-Na- 
Var combining varnish and wax, most durable of 
floor finishes; Rubber-Var, same as Car-Na-Var, 
for rubber floors; Car-Na-Lac, lacquer-like wax 
finish for all floors, requires no buffing; Continental 
"18," same as Car-Na-Lac but contains 38% more 
Solids; all mop-applied and all meet U. S. Treas- 
ury Specifications; Silent Chief Eleckic Floor Ma- 
chines. Car-Na-Var Rug Cleanmg Machines, 
Vacuum Cleaners and Wall Washing Machines. 
CONTINENTAL CAR-NA-VAR CORP. 
Brazil, Ind iana  
- 
Is Y o u r  B A C K L O G  BACK-BREAKING? 
W e  provide a competent team to work with you 
in clear-up a cataloging or indexing backlog in a 
MINIMUM of time. Qualified temporary help 
without added personnel problems. 
For special projects, most organizations prefer 
fixed-fee contracts with outside agencies. 
C O M P L E T E  SERVICE 
Searches, abstracts, photocopies, translations, etc. 
Estimates without obligation 
T E C H N I C A L  LIBRARY CONSULTANTS, 
INC. - ~ 
3 4 7  Madison A v e n u e  New Y o r k  17, N. Y. 
P L A S T I K L E E R  COVERS 
Book Jacke t  P a m p h l e t  
Binding Document  
Magazine Picture-Poster  
F o r  ordering,  l i terature,  samples; wri te:  
L I B R A R Y  S E R V I C E  
3 9  E. A l p i n e  Street Newark  5, N. J. 
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